AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUITATIAJIBHOM YCJIYTHU (IIEPEBOJI ’KUJIOT'O
IHNOMEIEHHWSA B HEXKUJIOE HIOMEIIEHUE 1 HEKUJIOTI'O IOMEINEHU A
B ’KNJIOE IOMEHIEHHUE»

1. O01mue moJ1o:KeHus

1. Tlpeamer perynupoBaHHs aIMUHUCTPATUBHOTO PETrJIaMEHTa.

1.1. AJIMUHUCTPAaTUBHBIM pErjlaMeHT NpPEIOCTaBIECHUS MyHHMLIMNaIbHOW yciyru «llepeBoj
KUJIOTO MOMELIEHHs B HEXMJIO€ IMOMEIIEHUE M HEXMJIOro IMOMEIIEHUS B JKUJIO€ IOMeIleHue» (nanee
COOTBETCTBEHHO - aJIMMHHMCTPATUBHBIN PETJaMEHT, MyHMLIMIIAJIbHAS yCIyra) yCTaHABIMBAET MOPSI0K U
CTaHJApT NPEAOCTABICHNAS MyHULIUITAIBHON YCIIYTH.

AJMUHUCTPAaTUBHBIN PETIAMEHT OIPENEISAET MOPAI0K, CPOKH U MOCIIEI0BATENILHOCTD BBIIIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOLEAYP MO MPEIOCTABICHNI0O MYHUIIUNIAIBHON yCIyTH, TpeOOBaHUSI K MOPSJIKY UX
BBITIOJIHEHUS, B TOM YHCJI€ OCOOCHHOCTH BBIMOJIHEHUS aIMHUHHCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU
dbopMe, a Takke OCOOCHHOCTH BBINOJIHEHUS aJMHHHUCTPATHBHBIX MPOLEIYp B MHOTO(YHKIIMOHATBHBIX
HEHTpaxX TMpPEeNOCTaBICHUS TOCYAapCTBEHHBIX W MYHHMLIMOANBHBIX ycnyr (mamee — MOLI), dopmbl
KOHTpOJISI 3a TIPEJAOCTaBICHUEM MYHUIMMNAIBHOW YCIYTH, JOCYAcOHBIH (BHECYIACOHBIN) TMOPSIIOK
o0>kaJoBaHUs peuleHud u JeicTBuil (O6e3neiicTBril) opraHa MECTHOTO CaMOYIPAaBJICHHUS, JOKHOCTHBIX
JIUIT OpraHa MECTHOTO caMoyIpaBJeHus, paboTHukoB M®II.

IIpaBoBbIE OCHOBaHHUS IPEAOCTABICHHUS MYHHULMIIAIBHOW YCIYrdM 3aKkperuieHbl B IlpuioskeHun
No 2 x HacTosiIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3asBureneii.

MyHununanbpHas ycayra MpelocTaBisIeTcs COOCTBEHHUKY MOMENIEHHS] B MHOTOKBapTUPHOM JIOME
WM YIOJTHOMOYEHHOMY UM JIMIY (J1ajee - 3asBUTEb).

1.3. TpeGoBanus k MOpsAAKY HHHOPMHUPOBAHHKS O MIPEAOCTABICHUH MYHUIIUITAIBHON YCITYTH.

1.3.1. Uadopmanust o nopsake U YCIOBUSIX MHPOPMUPOBAHUS MPEIOCTABICHUS MyHUIIUTAIBHON
YCIIYTH IIPEIOCTaBIAETCS:

CHICHUAIMCTOM YIIOJTHOMOYCHHOI'O OpraHa MMpru HENMOCPECACTBCHHOM 06paH_IeHI/II/I 3asdBUTCIIA UJIN €T0
MIPEJICTAaBUTENSI B YIIOJIHOMOUYEHHBIH OpraH WM MOCPEICTBOM TelIe(QOHHOM CBSI3U, B TOM UHCJE MyTEM
pasmemieHuss Ha  OQUIMAIBHOM  caifiTeé  YHNOJHOMOYEHHOTO  OpraHa B HH(OPMAlHUOHHO-
TEeNIEKOMMYHHUKAIMOHHOM ceTn «HTepHEeT» (Hayee - opuIMaIbHbIN CAalT YIIOJJHOMOYEHHOTO OpPTraHa);

nyTeM pa3MelieHuss B (efepaibHOd TOCYAapCTBEHHON WH(HOPMAMOHHONW cucteMe «EIuHBIMA
MOPTaJI TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YeIIyT (hyHkiuii)» (nanee - EITY);

MyTeM pa3MCHICHUA Ha PETHUOHAJIBHOM MOPTAJIC T'OCYAAPCTBCHHBIX U MYHUIUIIAJIIBHBIX YCIIYT (nanee
- PIII'Y), B ciy4ae eciu Takol MopTaji CO3JaH HCIOJHUTEIBLHBIM OpPraHOM TOCY/IapCTBEHHOW BIIACTH
cyobekToB Poccuiickoit deaepanmu;

nyTeM pa3MelleHuss Ha HWHQOPMAIMOHHOM CTEHJE B IMOMEIEHUU YIOJIHOMOYEHHOTO OpraHa, B



nH(pOpMaIMOHHBIX MaTepraiax (OpOUTOpkI, OYKIEThI, TUCTOBKU, TTAMSITKH);
nyTeM MyOauKauyu HHPOPMALMOHHBIX MaTePHAaJIOB B CPEACTBAX MAacCOBOM MH(popMaIumy;
TIOCPEJICTBOM OTBETOB Ha MMCHhMEHHBIE OOpaIllCHHS;

corpyaHukoM otaena M®PI] B coOTBETCTBHUM € IYHKTOM 6.3 HACTOSIIET0 aJMUHUCTPATUBHOIO
peryiaMeHra.

OtBer Ha TeneOHHBII 3BOHOK JOJDKEH COJEpXaTb MH(POpPMAlMI0O O HAUMEHOBAaHMM OpraHa, B
KOTOPBIA 0OpaThiICs 3assBUTENb, (paMUIHMIO, UMS, OTYECTBO (TMOCIEAHEE - MPU HATWYUH) U JOHKHOCTH
CMELUANNCTa, TPHUHABLIET0 Tele(@OoHHBIH 3BOHOK. IIpW HEBO3MOXKHOCTH MPHUHSBLIETO 3BOHOK
CTIECIUAINCTAa CAMOCTOATENBHO OTBETUTh Ha IIOCTABICHHBIE BONPOCHI  TeNe(MOHHBI  3BOHOK
nepeaipecoBbIBacTCs (IEPEBOAUTCS) HA JAPYroe JOHKHOCTHOE JIMIO WM OOPATUBIIEMYCS TPa)XJTaHUHY
cooOrmraercst Homep TenedoHa, Mo KOTOPOMY OH MOXKET MOJIYYHTh HEOOX0IMMYIO0 HH(POPMAIIHIO.

B cnyuae mocrymieHuss OT 3asBUTENS OOpalleHus] B MIChbMEHHON (3NIEKTPOHHOI) (popme OTBET Ha
oOpareHrue HampaBisIeTCsl Tak)Ke B MUChbMEHHOH (2JeKTpoHHOW) (popme He mo3aHee 30 KaJleHIapHBIX
THEW co AHs peructpauuu obOpamieHus. [Ipy HampaBleHUM OTBETa YKA3bIBAETCS JOHKHOCThH IUIIA,
MTOAMKCABIIETO OTBET, a TaAKXKe (pamMuIusi, UMs1, OTYECTBO (TOCTIEAHEE - TIPU HATMIUHN) U HOMED TenedoHa
WCTIOTHUTEIIS.

1.3.2. CrpaBounas nH(poOpMaIus 0 MECTOHAXOXKIEHUHU, rpaduke pabOThl, KOHTAKTHHIX Tele(oHax
YIIOJTHOMOYEHHOTO OpraHa, ajpece JJIEKTPOHHOW MOYTHI YIIOJTHOMOYEHHOTO OpraHa pa3MelieHa Ha
oduIMaILHOM CaiiTe yrmoJTHOMO4YeHHOTo opraHa, EIITY, PIIT'Y.

CrpaBouHasi HH(pOpPMALUS 0 MECTOHAXOXKJCHUH, Irpaduke padoThl, KOHTAKTHBIX Tenedonax MOIL],
aapece AeKkTpoHHOM mouTel M®I] pazmemniena Ha opuinaasHoM caiite MOII,

2. CtanaapT npeaocTaBjieHuss MyHHIUIAJIbHON YCIyTH

2.1. HauMeHOBaHNME MYHULIUTIAIbHON YCITYTH.

HanmenoBanmne MYHHHHHaHBHOfI YCIYyTru - NEPEBOJ KHUJIOIro IMOMCHICHUSA B HEXKMUIIOC IMTOMEIICHNUEC U
HCXWIIOTO IMOMCIICHHA B ) KMJIOC ITIOMCIICHHUC.

2.2. HaumeHoBaHue opraHa, NpeaoCTaBISIONIEr0 MyHUIIMTIAIBHYIO YCIYTY.

Oprad MECTHOT'O CaMOYIPaBJICHHUS.

M®I] yyacTByeT B MpeJOCTAaBICHUN MYHUIIUTIAIBHON YCIIYTH B YACTH:

- 1H(OPMUPOBAHHS IO BOIPOCAM MPEAOCTABICHUS MYHULIMTIAIILHON YCIYTH;

- IpueMa 3asBJICHUIN U JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEIOCTABICHNUS MyHUIIUITAILHOM YCIIyTH;
- BblIa4U PE3yJibTaTa NPCAOCTABJICHUA MyHHHHHaHBHOfI yCIyru.

B mpenocraBneHMn MyHUIMNAIBHON YCIYTH B paMKaxX MeEXBEJOMCTBEHHOIO MH()OPMALMOHHOTO
B3auMoOJIelcTBUA yuacTByeT DenepanbHas Ciy)kOa TOCYZApCTBEHHOM perucTpanuy, KaaacTpa u
kaprorpapuu, @enepanbHas Hajororas cioyxk0a, CHENUATU3UPOBAHHBIE T'OCYJapCTBEHHbIE U




MYHUIUIIAJIIBHBIC OpraHu3alun TEXHHYISCKOU HWHBCHTapHU3allu.

3asiBUTENb BIIpAaBE I0AATh 3asBJIEHHE O NepeBoje nomeleHus depe3 MOI[ B cooTBETCTBUU C
COTJIAIICHHEM O B3auMoAeHcTBUUM Mexay MOPI[ u  ynoJHOMOYEHHBIM OpPraHoM, IOYTOBBIM
ornpasinenneM win ¢ nomouisto EIITY, PIII'Y mo ¢opme B coorBerctBuM ¢ Ilpunoxenuem Ne 2 k
HACTOALEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3anperiaercss TpeOOBAaTh OT 3asBUTENS OCYIIECTBICHUS JCHCTBHIA, B TOM YHCIIE COTJIACOBAHUIA,
HEOOXOIMMBIX ISl TOJIyYeHHS MYHULUIMAIbHOW YCIYIM U CBSI3aHHBIX C oOOpallleHHeM B HWHbIE
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpraHU3alyH, 32 HCKIOUYCHUEM
MOJIyYE€HHUsI YCIYTr, BKIIOUYEHHBIX B TMEpPEYEHb YCIYr, KOTOpble SBIAIOTCA HEOOXOOUMBIMU U
00s13aTeTbHBIMHI TSI IPEIOCTABICHUS MYHHUIIUITATEHON YCITYTH.

2.3. Onucanue pe3ysbTaTa MPeJOCTaBICHUS MyHUIIMNAILHON YCIIYTH.

Pe3yanaT0M mpeaoCTaBJICHUA MYHHHHHaHBHOfI YCIyru ABJISICTCA MPUHATOC YINOJIHOMOYCHHBIM
OpraHoM p€uI€HUEC O MEPEBOAC UIH 00 oTKa3e B MEPEBOAC KUJIOTO IMOMEHICHUA B HEXUIIOC IMOMEIICHNUE U
HCXWIIOTO IMOMCIICHUA B )KMJIOC ITIOMCIICHHUC.

dopma yBeToMIICHHS O TIEpeBoIe (0OTKa3e B MEPEBOJIC) KUIIOTO (HEKHUIIOT0) MOMEIIECHUS B HEXXHIIOE
(kusoe) mToMelleHHe yTBepxkAeHa TnoctaHoBieHueMm lIpaButensctBa Poccuiickoit  ®denepanuu
ot 10 aBrycta 2005 Ne 502 «O06 yrBepxaeHUU (HOpPMBI YBEIOMJICHUSI O TMepeBoje (O0TKa3ze B MEPEBOJIC)
KUJIOTO (HEXXHIIOro) moMenieHus: B Hexuwioe (kuioe) nomemntenue» (Ilpunoxkenue Ne 3 k Hacrosiemy
aJIMMHHUCTPATUBHOMY pErJIaMeHTYy).

Pesynbrat npenocraBieHns MyHUIMIIATBHON YCIIYTH MOXKET OBITh MTOJTy4YeH:

- B YIOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpaBJCHUs Ha OyMa)KHOM HOCHTENE MPH JTHIYHOM
oOparteHuy;

- B MO®I] Ha 6yMaxHOM HOCHTEIIE TP JIMYHOM OOpaIeHHH;
- IOYTOBBIM OTIIPABJICHHUCM;

- Ha EIIl'Y, PIIT'Y, B Tom uucie B popme 3JIEKTPOHHOTO JTOKYMEHTA, IMMOMHUCAHHOTO AJICKTPOHHOMN
IIOAIIHUCHIO.

2.4. Cpok mpenocTaBiCHUS MYHHUIIUITAJILHOW YCIYTH, B TOM YHCJE C Y4€TOM HEOOXOIUMOCTH
oOpalieHus: B OpraHu3aliy, y9acTBYIOIIUE B IPEJIOCTABICHUN MYHUIIUIIAIBLHON YCIIyTH.

Y1omHOMOYEHHBI OpraH MPUHUMAET pelleHHe O MepeBoje Wi o0 OTKasze B IMEpeBOJIE KHUIOTO
IIOMCIICHHUA B HCXKMIIOC INOMCIICHUC W HCXKHIIOTO IIOMCIICHHA B XUJIIOC IIOMCIHICHHUC HC IIO3JHCC YEM
yepe3 45 aHel co qHA MpeACTaBICHUs B YKa3aHHBIN OpTaH IOKYMEHTOB, 00S3aHHOCTH 110 MPEJICTaBICHUIO
KOTOPBIX BO3JI0’KE€HA HA 3asIBUTEIIS.

B caywae mnomaum goxkymeHtoB B MODI[ cpok mnpenocTaBieHUsT MYHUUIUNAIBHON YCIyTH
HCYUCIISETCS CO HA MOCTYIUICHUs B YIIOJIJHOMOYEHHBIN Oprad 10KyMeHToB u3 MO®II.

B cinyuae nmogaun goxymentoB uepe3 EIIY, PIII'Y cpok mpemgocTaBieHUs UCUUCISAETCS CO JIHS
IIOCTYIJICHUsT B YIOJHOMOYEHHBIM oOpraH JnokymeHToB. Hampasinenue npunareix Ha EITY, PITY
3a8BJICHUN M JOKYMEHTOB OCYHIECTBIJIAETCSA C HCIOJIB30BAHMEM E€IMHOM CHCTEMBI MEKBEIOMCTBEHHOTO




3JIEKTPOHHOTO B3aUMOJICCTBUSI U MOJKIIOUYEHHOW K HEH PErHMOHAIbHOW CHUCTEMbI MEXBEIOMCTBEHHOTO
BHGKTPOHHOFO BBaHMOHCﬁCTBHH.

[IprocTraHoBIeHHE MPENOCTABICHUS MYHUIMNAIBHON YCIYTH 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuy He IPETYCMOTPEHO.

CpoK BbLAAYH TOKYMEHTOB, SIBIISIFOIUXCS PE3YIbTaTOM IIPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH, -
HE MO37Hee 4eM uepe3 3 pabouMx JHS CO JHS NPUHATHS pElIeHHs B COOTBETCTBUU C MyHKTOM 3.1.3
HACTOSIIEro aIMUHUCTPATUBHOTO PErjaMeHTa.

2.5. HopmaTuBHbIE IPAaBOBBIE aKThI, PETYIUPYIOLINE IPELOCTABICHNE MyHUIIUIIAJIbHON YCIyTH.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX MPEAOCTaBICHUE MYHHUIIUMAIbHON
ycayrd (C yKa3aHMEM UX PEKBU3UTOB U MCTOYHHUKOB O(PUIMAIBHOTO OMYOJMKOBaHMSA), pa3MeIlaeTcs Ha
oduIMaILHOM CaiiTe yIoJTHOMOYeHHOTro opraHa, Ha EIIT'Y, PIIT'Y.

YHOTHOMOYEHHBIH OpraH 00ecreuMBaeT pasMelleHHEe U aKTyaJIM3aluio TepedHss HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, PETYJUPYIOMIMX MPEIOCTABICHUE MYHUIIMTIAIBHOW YCIYTH, HA CBOEM O(HIIHATHLHOM
caure.

2.6. HcuepnbiBaomui MepedyeHb JOKYMEHTOB, KOTOpbIE 3adBUTENIb JOJKEH TMPEJACTaBUTh
CaMOCTOSITENILHO, ¥ JOKYMEHTBI, KOTOPBIE 3assBUTEIb BIIPABE MPEJACTABUTH MO0 COOCTBEHHON WHUIIMATURBE,
TaKk KaKk OHHU TOJUIeKaT TMPEACTABIECHUI0 B paMKaX MEXBEIOMCTBEHHOIO HWH(GOPMALMOHHOTO
B3aUMO/ICVCTBHSI.

2.6.1. HcuepnbpIBalOmuii TEpPEUYCHb JOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIYTH.

HcuepnipiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABJICHHS MYHUIIUITAIBHON
YCIIYTH, KOTOPBIE 3asBUTEIIb MPECTABISAET CAMOCTOATENILHO B YIIOJTHOMOYEHHBIN OpraH:

1) 3asBIIeHHE O TIEPEBO/IC MTOMEIICHHSI,

2) mNpaBOyCTAHABIMBAIOIIME JOKYMEHTHI Ha TMEpPEeBOAMMOE IMOMelleHUue (TMOJJIMHHUKA WU
3aCBUIETEIIHCTBOBAHHBIC B HOTAPHUATIHLHOM TIOPSIKE KOTIHH ),

3) IJIaH NEPpCBOAUMOTO MOMEIICHUA C €0 TCXHUYCCKUM OIMNCAaHHUEM (B ciIydae, €CJIM NEpeBOAUMOC
IIOMCIICHUEC SABJIACTCA )KHUIIBIM, TEXHHUYCSCKHI macIopT Takoro HOMeH_[eHI/ISI);

4) MO3TaXHBIH MJIaH JoMa, B KOTOPOM HaXOJUTCS IEPEBOAUMOE MOMELIECHUE;

5) moAroToBIEHHBINH U 0)OPMIICHHBIH B YCTAaHOBJICHHOM IOPSAKE TMPOSKT MePeyCTPONCTBA U (MJIH)
MepeTUIaHUPOBKH TIEPEBOAMMOrO MOMEIICHUS (B ClTydae, eCJIM MepeyCTPOMCTBO U (MIIH) MEepPETUIaHupPOBKa
TpeOyroTcsl Al 00ecnedyeHHs HCIOJIb30BAHUS TAaKOTO MOMELIEHHUS] B KAa4eCTBE KHJIOTO HIIM HEXHIIOTO
TTOMEIIICHUS );

6) mpoTokon o0mero coOpaHus COOCTBEHHHWKOB IIOMENIEHUH B MHOTOKBAPTUPHOM JIOME,
COJIep KaIlIHii perieHrne 00 UX COTJachy Ha IEPEBO/T JKUIIOTO MOMENICHHUS B HEXXIIIOE TIOMEIICHHUE;

7) cormacue Kaxaoro coOCTBEHHHMKa BCEX TIOMEIICHUH, NPUMBIKAIOIUX K IEePEeBOIUMOMY
MMOMENIEHUIO0, Ha MIEPEBO/I KUIIOTO TTOMEIICHHS B HEXKHUIIOE TTOMEILICHHE.




2.6.1.1 B cnyuae nanpasnenus 3asBiaeHusi nocpeactsom EIN'Y, PIII'Y, cBenenus u3 10KyMeHTa,
YIOCTOBEPSIOLIErO JINYHOCTh 3asBUTENS, MPeICTaBUTENsI (GOPMHUPYIOTCS MPHU MOATBEPKACHUN YUETHOU
3amucu B EnuHO#M cucreMe HAeHTU(UKAUY U ayTeHTHU(DUKAIIUN U3 COCTaBa COOTBETCTBYIONINX JaHHBIX
YKa3aHHON YYEeTHOH 3alHiCH U MOTYT OBbITh MPOBEPEHBI MyTEM HANpPAaBIIEHHUS 3allpoca C UCIOJIb30BaHUEM
CUCTEMBbI MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/ICHCTBUSI.

B cnydae, ecnu 3asBieHME MOAAETCS 4Yepe3 MPEACTABUTENS 3asBUTENS, TAKKE IPEICTaBISAETCS
JOKYMEHT, MOATBEPKAAIOLIWNA MOJHOMOYMSA HAa OCYLIECTBIICHHE IEHCTBUM OT UMEHM 3asBUTENA. B
KauecTBe JOKYMEHTA, IOATBEPKAAOMIETO IOJHOMOYMS HAa OCYIIECTBICHHE JEHCTBUM OT HMEHH
3asBUTEJIS, IPEJICTABUTEIIb 3asBUTEISI BIIPABE MPEJCTaBUTD:

- 0OpMJIECHHYIO B COOTBETCTBHHU C 3aKOHOJATENhCTBOM Poccuiickoit denepaiiui T0BEPEHHOCTh
(st prznyecKux aun);

- opopMIIEHHYIO B COOTBETCTBHUHU C 3aKOHOJATeIhCTBOM Poccuiickoit demeparniu JOBEPEHHOCTb,
3aBEPEHHYIO MMEYaThI0 3asIBUTENS U MOJIMUCAHHYIO PYKOBOJUTEIEM 3asBUTENSL WA YIOJIHOMOYEHHBIM
STUM PYKOBOJUTENIEM JIMIIOM (711 FOPUIUYECKUX JTUIT).

2.6.2. 3asBUTENb BIpPABE HE IPEICTaBIATh JOKYMEHTHI, IPEIyCMOTPEHHbIE B MOANYyHKTax 3, 4
nmyHKTa 2.6.1, a Tak»xke B cilydae, €CJIM IPaBoO Ha MEPEBOAUMOE MOMEIICHUE 3apErucTpupoBaHo B EnuHom
roCy/1IapCTBEHHOM PEECTPE HEABUAKUMOCTH, JOKYMEHTHI, IPEAYCMOTPEHHBIE TOAITYHKTOM 2 MyHKTa 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa.

2.6.3. JlokyMeHTHI (UX KOIIUU UM CBEJICHUS, COICPIKAIINECS B HUX ), YKa3aHHbIE B OJAMYHKTAX 2, 3,
4 nynkra 2.6.1 HacToOsIEr0o aAMUHUCTPATUBHOIO pErjJaMEHTa 3alpalliuBaIOTCA YIOJHOMOYECHHBIM
OpraHoM B TOCYIAapCTBEHHBIX OpraHax, OpraHaXx MECTHOIO CaMOYIPABICHUS M MOABEIOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBJICHHUS OPTraHU3AlMsIX, B PAaCHOPSKEHUN
KOTOPBIX HAXOMSATCS yYKa3aHHbIE JOKYMEHTHI, €CJIM 3asiBUTENb HE MPEACTABUIM YKa3aHHBIC TOKYMEHTHI
CaMOCTOSITENILHO.

B coorBerctBun ¢ nyHktom 3 cratbu 36 JKwinmgHoro konekca Poccuiickoit ®enepanuun
YMEHBLIEHHE pa3Mepa OO0ILero MMyIIecTBa B MHOTOKBapTUPHOM JIOME€ BO3MOYKHO TOJIBKO C COTJIacus
BCEX COOCTBEHHUKOB MOMEIIEHHH B JAHHOM JIOME IIyTEM €r0 PeKOHCTPYKIIHH.

B coorBerctBuu ¢ mynktoM 2 ctratbu 40 JKumuniHoro kojekca Poccuiickont depepaiuu, eciu
PEKOHCTPYKIUS, TMEpPeyCTPOMCTBO U (WIM) TMEepelylaHupOBKA TOMENIEHUH HEBO3MOXHBI  0e3
MIPUCOCTMHEHHS K HUM YaCTH OOIIETO UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME, Ha TaKHWE PEKOHCTPYKIIUIO,
MEPEeyCTPONCTBO W (WIM) TEpPEIUIAHUPOBKY IOMEIICHUH MJODKHO OBITh IONYYeHO COIJIache BCeX
cOOCTBEHHMKOB ITOMEIIEHN B MHOTOKBAPTUPHOM JIOME.

YTHOIHOMOYEHHBIM OpraH, OCYHIECTBISIOMIMKA TepeBO]| MOMELICHHWH, He BIIpaBe TpeOOBaTh OT
3asBUTEIIS IPEICTABICHUE APYTHX JOKYMEHTOB KpOME JJOKYMEHTOB, HCTPEOOBaHNE KOTOPBIX Y 3asBUTEIS
JIONTYCKAeTCsl B COOTBETCTBUM € IMYHKTOM 2.6.1 HAaCTOSAIIEro aAIMMHUCTPAaTUBHOIO PETIaMEHTA.

[To MeXBeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHbIX B a0zalie IepBOM
HACTOAILIEr0 MYyHKTAa, JOKYMEHTHI (MX KONMM WJIM CBEICHMSI, COAEP)KALIUECS B HUX) MPEIOCTABIISAIOTCS
rOCylapCTBEHHBIMH OpraHaMH, OpPraHAMH MECTHOTO CaMOYIPABICHHA M IOJIBEJOMCTBEHHBIMHU
roCyZapCTBEHHBIM OpraHaM WIM OpraHaM MECTHOI'O CaMOYIIPABIICHUs OpPraHU3alUsIMU, B PACIOPSKCHUN
KOTOPBIX HAaxXOZATCs yKa3aHHbIE JOKYMEHTBI, B CPOK HE€ MPEBBIIAIOIIMNA IMATh pabouux AHEH cO JHS
IIOCTYIIJICHUs MEXBEJOMCTBEHHOI'O 3aIllpoca B OpraH MM OPraHU3aLUI0, IPEIOCTABIISAIOIUE TOKYMEHT U
MH(pOPMAIHIO, €CIM UHbIE CPOKH MOJrOTOBKH M HAalpaBJIEHUS OTBETA Ha MEXBEIOMCTBEHHBIN 3alpoc He
yCTaHOBIIEHBI (heZiepaIbHBIMU 3aKOHAMH, TPaBOBbIMU akTamMu [IpaButenscrBa Poccuiickoit @eneparun u




IPUHATBIMU B COOTBETCTBHH € (eiepabHBIMU 3aKOHAMU HOPMATHBHBIMU IIPABOBBIMU AKTAMHU CYOBEKTOB
Poccutickoit denepanuu.

2.7. UcuepnbiBaronuii mepedeHb OCHOBAHUH ISl OTKa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIst
[IPEAOCTABIICHNUS] MyHULIUIIAIBHON YCIIYTH.

OTka3z B mpuemMe JOKYMEHTOB, HEOOXOOUMBIX JIs MPEAOCTABICHHS MYHMIMIIAIBHOM YCIyTH,
3aKoHOaTenbCcTBOM Pocculickoit denepanuu HE IIPeTyCMOTPEH.

2.8. McuepnpIBaronuii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBJIEHUS WJIM OTKa3a B MPEJOCTaBICHUHN
MYHHUIUIIAJIBHON YCIYTH.

[IprocTraHoBieHUE MNPENOCTABICHUS MYHUIMNAIBHON YCIYTH 3aKOHOJATENbCTBOM Poccuiickoit
denepanuy He IPETYCMOTPEHO.

OTtka3 B IMEPEBOJAC XKXUJIOIro IMOMEIICHHA B HEXWIIOC MOMCIICHUE HJIM HCEXUJIIOTO IIOMCHICHUS B
JKHUJI0C MMOMCIICHUE NOIMYCKACTCA B Cliydac, CCJIN:

1) 3asBUTEJIEM HE MPEJCTABJICHBI JOKYMEHTBI, ONpENeNeHHbIe MyHKTOM 2.6.1 HacTosiero
aJIMUHUCTPATUBHOTO pErJIaMeHTa, 00S3aHHOCTH IO TPEACTABICHUIO KOTOPBIX C y4eToM NyHKTa 2.6.3
HACTOSIIETr0 a/IMUHUCTPATUBHOIO PETjaMeHTa BO3JIOKEHA Ha 3asBUTEIIS;

2) MOCTYIUIEHMS B YIOJHOMOYEHHBI OpraH OTBETa OpraHa IOCYJAapCTBEHHOW BIACTH, OpraHa
MECTHOTO CaMOYIIPaBJICHUS JHOO MOJBEAOMCTBEHHOW OpraHy TroCylapCTBEHHOW BJACTH WM OpraHy
MCCTHOI'0 CaMOYIpaBJICHUA OpTraHU3allii Ha MG)KBCI[OMCTBGHHBH‘/JI 3ampocC, CBUACTCILCTBYIOIICTO 06
OTCYTCTBUM JOKyMEHTa W (W) WHPOpMAIHMK, HEOOXOAMMBIX JIJIS MEpPeBOJa JKHIIOTO TOMEIICHHS B
HCXKHNJIOC TOMCUICHUC WJIM HCIKUJIOTO MOMCHICHUS B JKHUJIOC IMOMCEIICHUE B COOTBCTCTBHUU C ITYHKTOM 2.6.1
HACTOSIIETO aIMHHUCTPATUBHOTO PErJIAMEHTa, €CJIM COOTBETCTBYIOUIHMIA JOKYMEHT HE ObUI MpeICTaBICH
3adBUTCIIEM 110 COGCTBGHHOﬁ WHUIINAaTUuBC. Otka3 B NEepeBOJC KUJIIOTO IIOMCHICHUSA B HEKHUIIOC
MOMENICHUE W HeXHIIOTO MTOMEIICHHUS B )KMJIOE TIOMEIIIEHHE M0 YKa3aHHOMY OCHOBAHHIO JIOITYCKAeTCs B
cjiydaec, c€Clin YHOHHOMO‘-IGHHBII‘& opraH mOCJC TOJYUCHHUSA OTBCTA Ha MG)KBGIIOMCTBGHHLII\/JI 3a1poc
YBEIIOMIJI 3asBUTEISI O IMOJIYYSHHH TAaKOTO OTBETA, MPEUIOKWI 3asBUTEIIO TPEACTABUTH TOKYMEHT H
(wn) mHbOpMaNHIO, HEOOXOAMMBIE JUIS TEPEeBOAA KHIOTO MOMEIICHUS B HEXHIIOE MOMEIICHUE WIIH
HEKWIOTO TIOMEIIEHUS B OKHJIOC TOMEIICHHE, IPEeIyCMOTPEHHbIE IyHKTOM 2.6.1 HacTosIero
AIMUHUCTPATUBHOT'O PCIIIaMCHTA, U HC IMOJYYUJI TAKUC OOKYMCHT H (I/IJII/I) I/IH(bOpMaLII/IIO B TCUCHUC
NSATHAIATH Pa0OYMX JHEH CO JTHS HAIPaBIICHUS YBEIOMIICHIS,

3) npencraBiieHUs] JOKYMEHTOB, OMPEACNICHHBIX MYHKTOM 2.6.1 HAcCTOSIIEro aJiMHUHUCTPATUBHOTO
perimamMeHTa B HeHaJIeXKallluil opras;

4) HecoOmOAEHUE TPETyCMOTPEHHBIX cTaTbeld 22 JKwInImHOro Kojekca YCJIOBUM TepeBoja
MIOMEUICHNUS, 3 UMEHHO:

a). €ClH JOCTYN K MEpPeBOJMMOMY TOMEIICHUIO HEBO3MOXKEH 0€3 HCIOJIb30BaHUS MOMEIIECHUH,
00eCTeUNBAOIIUX JOCTYI K JKWJIBIM TIOMEIICHUSM, WIH OTCYTCTBYET TEXHHUYECKash BO3MOXKHOCTH
000py/oBaTh TaKOW MOCTYN K JaHHOMY MOMEIIEHHIO0 (IIPHU MEPEeBOJIE JKUIOTO MOMEIICHUS B HEXHIIOE
MTOMEIICHHE),

0). eciM TMepeBOIUMOE TMOMEIIECHHE SBISIETCS YacTbIO JKUJIOTO TOMEIIEHUsS JHOO HMCIONb3YyeTCs
COOCTBEHHHMKOM JAHHOTO IIOMEIIEHUS WM HWHBIM TpPa)XJIaHUHOM B KauyecTBE MeCTa IOCTOSHHOTIO
IIPOXKUBAHUA (TIPU IIEPEBOE KUJIOTO IOMELIEHHS B HEKUIIOE TIOMELICHUE);




B). €CJIM MPaBO COOCTBEHHOCTH HA IMEPEBOJUMOE IMOMEIIEHHE OOPEMEHEHO IMpaBaMH KaKHUX-JTHOO
NI,

F). €CJIK ITOCJIC MEPEBOAA U3 KHUJIOI'0 IOMEIICHHA B HEXKUIIOC ITOMEIICHUE NCKITFOYEHA BO3SMOXHOCTD
AOCTYyIIa € UCITIOJIb30BAHUCM HOMGIJ.[GHHFI, 06ecnqu/IBa}ome JOCTYII K ’)KHUJIBIM IMOMCIUICHH M,

N). €ClIM TMpH TIepeBoje KBAPTUPHl B MHOTOKBAPTUPHOM JOME€ B HEXKHIOE IOMEIICHHE He
COOJIIOJICHBI CIIEAYIOIIUE TPEOOBAHMS:

- KBapTHpa pacroioKeHa Ha MIEPBOM 3Ta)e yKa3aHHOTO JIOMa;

- KBapTHUpa pacmojio)keHa BBIIIE TEPBOTO dTa)a YKa3aHHOrO JOMa, HO IOMEUIEHUs,
pacrosoKeHHbIe HEMTOCPECTBEHHO M0/ KBaPTUPOIl, IEPEBOAUMON B HEXKUIIOE TOMEILEHUE, HE SIBIISIFOTCS
KUITBIMU;

€) TaKXe HE JIOMyCKaeTCs:

- TEpeBOJ] KHUJIOTO IMOMEIIEHUS B HAEMHOM JIOME COIMAJbHOTO HCIOJB30BAHUSA B HEXKHIIOE
MTOMEILIEHUE;

- OCPEBOA KUJIOr0 MOMCHICHHA B HCXKMJIOC MOMCHICHUC B IECIAX OCYHICCTBJIICHUSA pennmosHoﬁ
NesITeNIbHOCTH;

- TIEPEeBOJI HEXKUJIOTO TOMEIICHHUS B JKUJIO€ MOMEIIEHHUE €CJIM TaKoe IMOMEIIEHHWE HE OTBEYaeT
TpeboBaHusM, ycTtaHoBlieHHBIM [locranoBnenunem IlpaButensctBa PD ot 28 suBaps 2006 r. Ne 47
«06 YTBCPXKIACHUUN Ilonoxenus o MPU3HAHUU TIOMCHICHUS KUJIBIM MOMCIICHUEM, XUJIOTO MMOMCHICHUA
HENPUTOJHBIM JJISl MPOXKUBAHUS, MHOTOKBAPTHPHOTO JOMa aBApPUIHBIM U MOAJEXKAIIUM CHOCY WIIH
PEKOHCTPYKIIMHU, CAAOBOTO JOMaA XWJIBIM AOMOM H KHJIOr0O AOMa CAaAOBBIM OOMOM) HJIUM OTCYTCTBYCT
BO3MOYXHOCTh OO€CTIEUNTh COOTBETCTBHE TAKOT'O MOMEILEHHUS YCTAaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHS MpPOEKTa IepeycTpoicTBa U (WIKM) NEPENJaHUPOBKU IOMEIIEHUS B
MHOT'OKBAPTHUPHOM JIOMe TpeOOBaHUAM 3aKOHOJATEIbCTBA.

HemnonyueHne wuam HECBOEBPEMEHHOE IIOJIyY€HHE JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1
aJIMUHUCTPATUBHOIO perjaMeHTa M 3alpoLIeHHBIX B TOCYAAPCTBEHHBIX OpraHax, OpraHaXx MeECTHOTO
CaMOYNpAaBJIEHUS U I[OJABEJIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO
CaMOYIIPABJICHHUsI OpPraHU3alUAX, B PACHOPSDKEHUU KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTHI, He
MOJKET SIBJISATHCS OCHOBAHUEM ]ISl OTKa3a B IEPEBOJIE XKUJIOTO MOMEUIEHHs B HEXKUIIOE TIOMELIEHUE WU
HEXKMJIOTO TIOMEILEHHS B AKHJIO€ TOMEIIECHUE.

2.9. [lepeueHs yciyr, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHU U 00S3aT€IBHBIMU JIJISI IPEAOCTABICHHUS
MYHUIIUTIAIBHOW yCIYrH, B TOM 4HCIE CBEICHHS O JOKYMEHTe (JOKYMEHTax), BBIJaBacMOM
(BBITABAEMBIX ) OPraHU3ANUSIMH, YYACTBYIOIIUMHU B MIPEIOCTABICHUY MYHUIIUTIATLHON YCITyTH.

VYceiyru, KOTOpble  SIBISIOTCS  HEOOXOAMMBIMM M 00sA3aTeNbHBIMM U IPEJOCTaBJICHUS
MYHUIUIIAJIBHON YCIIyTH:

1) yciIyra 1o MOoATrOTOBKE MPOEKTa MepeyCTPONCTBA U (MIIH) MEePEIJIaHUPOBKHU ITEPEBOIUMOTO
MOMEIIeHus (B clydyae, ecly MepeyCcTPONCTBO U (WIM) TeperulaHupOBKa TpeOyroTes Uit oOecredeHust
WCTIOJIB30BAaHUS TAKOTO TIOMEIIEHHSI B KAYECTBE )KHUIIOTO WIIA HEXKUIIOTO TIOMEIICHHS );

2) oopmileHHE JTOKYMEHTa, YJIOCTOBEPSIIONIETO MpaBa (TIOJTHOMOYHMS) IPEICTABUTENS, B




cllydae, €cliv 3a MPeIoCTaBICHUEM yCIyTu 00palaeTcs MpeACTaBUTENb 3asBUTEIIS;

2.10. Ilopsimok, pa3Mep U OCHOBAaHUSI B3UMaHHUS T'OCY/ApCTBEHHOW MOLUIMHBI WJIM WHOM TIAThI,
B3MMAaeMOH 3a MPEeIOCTABICHUE MYHUIUITAIBHON YCIYTH.

[IpenocTaBieHre MYHUIIUNATBHOW YCIYTH OCYIIECTBISETCS OECIUIAaTHO, TOCYAapCTBEHHAs
MOLIMHA HE YIIJIAYUBACTCA.

2.11. Ilopanox, pa3Mep M OCHOBaHMS B3MMaHUS IUIAThl 3@ NPEJOCTABIEHHUE YCIYI, KOTOpBIE
ABJISIIOTCSI HEOOXOAUMBIMU U 00S3aTENBbHBIMU JUIS MPEAOCTABICHHUSI MYHUIIMIIAIBHON YCIIyTH, BKIIIOYAst
MH(OPMAIIHIO O METOMKE pacueTa pa3Mepa TaKoH IaThl.

[Topsimok, pa3Mep ¥ OCHOBaHMSI B3UMaHUS IUIAThI 3a NMPEAOCTABICHHUE YCIYT, YKa3aHHBIX B MYHKTE
2.9 HacrosIero aAMUHUCTPATUBHOTO PETJIAMEHTA, ONPEEIsAeTCs OpraHu3alusIMu, TPEeI0CTaBISIOIINUMHI
JaHHbBIE YCIYTH.

2.12. MakcuMalIbHBbIi CPOK OXHUJAHMS B OYEpeAM IpU MOJade 3ampoca O NPEeJOCTaBICHUU
rOCylapCTBEHHONM WJIM MYHULUNAJIBHOM YCIYTH M IPU IOJyYEHUU pe3ysIbTaTa IPEeNOCTaBICHUS
roCyZapCTBEHHOM WJIM MyHUIUITIAJIBHON YCIYTH.

MaxkcuManbHBIE CPOK OXHMJIAHUS B OuYepeld TMpHU TMoAaue 3asBICHHUS O NPEJOCTaBICHUU
MYHUIUIIAIBHON YCIYTM U HpU TMOJYYCHHH pe3ysibTaTa JaHHOWM MYHUIMIIAJBLHON YCIYTHM HE JIOJKEH
MpEBBIIATH 15 MUHYT.

2.13. Cpok U MOPSIAOK PErHCTPalliK 3alpoca 3asiBUTENS O MPEIOCTABICHUN TOCYIapCTBEHHOU WITU
MYHUITUTIAIBHON YCITYTH.

3asiBIeHHE O TPEJOCTABICHUU MYHHUIUIAIBLHON yCIyTH, MPEACTABICHHOE 3assBUTENEM JIMYHO JINOO
€ro IMpeaCcTaBUTEIEM, PETUCTPUPYETCS YIOJTHOMOYEHHBIM OpPTaHOM B TeueHue 1 pabodero JHS ¢ JaThl
MOCTYIIJICHUS TaKOTO 3asBJICHUS.

3asiBlIeHHME O MPEIOCTABICHUH MYHHUIMNAIBHON yCIyTH, MPEJICTaBICHHOE 3asBUTENIEM JIMOO €ro
npencraButeneM depe3 M®LI, peructpupyercsi ynoJHOMOYEHHBIM OpraHOM B JI€Hb MOCTYIJIEHUS OT
MOII.

3agBneHue, mocTynuBiiee B dnekTpoHHOH ¢opme Ha EIY, PIITY perucrpupyercs
YIOJHOMOYEHHBIM OpPraHOM B JE€Hb €ro IOCTYIUIEHHs B ClIy4ae OTCYTCTBUS aBTOMAaTHYECKOU
peructpauuu 3ampocos Ha EIII'Y, PIIT'Y.

3asiBleHUE, MOCTyNHBIIEe B Hepabouee BpeMs, PETUCTPUPYETCS YHOJHOMOYEHHBIM OpPraHOM B
NepBbIi pabounii 1eHb, CASAYIOMIUN 32 THEM €T0 MOTyUYEHHUS.

2.14. TpeOoBaHus K TIOMEHICHUSM, B KOTOPBIX TMPEAOCTABISIIOTCA TOCYJapCTBEHHBIE U
MYHHULIMIIAJIBHBIE YCIYTH, K 3ally OKMJAHUSA, MECTaM JUIsl 3allOJHEHMs 3alpOCOB O NPEIOCTaBICHUHU
rOCYJapCTBEHHON WJIM MYHUIUNAIBHONH YyCIyrd, HH(GOpPMAIMOHHBIM CTE€HIAAM ¢ o0Opa3uamMu HxX
3aMOJTHEHHS U TEepeYyHeM JOKYMEHTOB, HEOOXOAUMBIX U MPEJOCTAaBICHHS KaXIO0H rocynapCTBEHHON
WIA MYHULMNAJIbHON yCIyTH, B TOM YHCJ€ K 00ECHEUEHHIO JOCTYMHOCTU JJIsl MHBAJIMUJOB YKa3aHHBIX
O0OBEKTOB B COOTBETCTBUM C 3aKOHOjAaTenbcTBOM Poccuiickoit denepanmmuu 0 COIMANbHON 3aliuTe
WHBAJIUIOB.

2.14.1. TlomemieHuss YNOJIHOMOYEHHOTO OpraHa Ui IPEJOCTABICHUS MYHULMIAIBHON YCIYIH




pa3MeIIarTCcs Ha TEePBOM JTaXKE 3/IaHUs, 00OPYIOBAHHOTO OTAEIBHBIM BXOJOM, JHUOO B OTIEIHHO
CTOSAIIEM 3JaHWHM JUIsl CBOOOJHOTO JocTyma 3asBuTened. llepenBukeHwe 1O MOMENICHHUSIM
YIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX NPOBOJUTCS MPHEM 3asBIICHUS M JOKYMEHTOB, HE JIOJDKHO
CO3/1aBaTh 3aTPYAHEHUHN AJIs JTUI C OTPAHUYEHHBIMH BO3MOKHOCTSMHU 37JOPOBBS.

HpI/I PaCIOIOKCHUHN TIMOMEIICHUA YIIOJJHOMOYCHHOTI'O OpraHa Ha BEPXHEM OJOTaXC CICHUATHMCTBI
YIOOJIHOMOUYCHHOTO OpraHa 00s13aHbBI OCYHICCTBJIATL HNPUCM 3asgBUTEIICH Ha IEPBOM JOTAXKE, C€CIU II0
COCTOSIHUIO 3J0POBbs 3asIBUTCIIb HE MOXKCT IIOAHATHCS IO JICCTHULIC.

Ha tepputopuu, nmpuiieraroinieid K 3JaHUI0 YIIOJHOMOYEHHOTO OpraHa, OpraHu3ylTCS MecTa s
MapKOBKH aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHCJIE MECTa JUIsl TAPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB
uHBAIKUJOB (He MeHee 10 MPOIEHTOB MeCT, HO HE MEHEee OJHOr0 MecTa), JOCTYI 3asBUTENEed K
MMapKOBOYHBIM MECTaM SIBJISIETCS] OCCTUIATHBIM.

[TomemieHne yrnoJHOMOYEHHOTO OpraHa JuIst prueMa 3asiBUTeNel 00opyayeTcs nH(HOpMaIHOHHBIMU
CTEHJAMM, Ha KOTOPBIX pa3Meniaercss (Gopma 3asBIEHHS C 0Opa3LOM €€ 3aloJIHEeHHs U IepeueHb
JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEIOCTABICHUSI MYHUIIUITAIBHON YCIIyTH.

[ToMenieHus, B KOTOPBIX OCYIIECTBIISIIOTCSA ACHCTBUSA MO NPEAOCTABICHUIO MyHUIIUIIAIBHOM yCIyTH,
o0ecreynBalOTCsd KOMIIBIOTEpAaMH, CPEJICTBAMM CBSA3HM, BKIIOYas JOCTYNl K HH()OPMALMOHHO -
TEJIEKOMMYHUKAIIMOHHOW ceTh «VIHTepHeT», OprTeXHUKOW, KaHLUEISPCKUMHU INPUHAUIEKHOCTSIMH,
MH(GOPMAIIMOHHBIMHU U CIIPABOYHBIMHM MaTepHallaMH, HarIsIHOW MH(POpMaLUel, CTyIbIMU U CTOJaMH,
CpeACTBaMH IOXApPOTYIIEHHUs] M ONOBELICHNUS O BO3HUMKHOBEHHM UPE3BBIYAMHONW CHUTYaI[MM, JOCTYIIOM K
pPETrMOHANBHON CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJAEUCTBHS, a TaKkKe 00ecreunBaeTcs
JIOCTYIHOCTh Ui MHBAIWJOB K YyKa3aHHBIM IIOMEIIEHUSIM B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoii denepanuu 0 cOLUaIbHOMN 3aIUTE UHBAIUIOB.

3an o)kuJaHusl, MecTa JJIs 3all0JTHEHUS 3allpOCOB U MpUeMa 3asgBUTeNeH 000pyAYIOTCS CTYIbSIMH, U
(W1K) KpecenbHbIMU CEKLUSIMU, U (W) CKAMbSIMHU.

WNudopmaninoHHble MaTepHalibl, IpeJHa3HauYeHHbIE ISl HHOOPMHUPOBAHUS 3asiBUTENIEH O MOpSIKe
MPEIOCTABIICHUS ~ MYHHIIMIIAILHOW  YCIIyTH, pa3MelalTcs Ha  WHPOPMAIMOHHBIX  CTEHMAX,
PacToJIOKEHHBIX B MECTaxX, 00ECTIEUNBAIOLIUX JOCTYI K HUM 3asiBUTEIIEH.

NudopmanmronHbie MaTepuabl, MpeIHa3HaueHHbIC 1711 MH()OPMHUPOBAHUS 3asSBUTENCH O TOPSAKE
MPEAOCTABIICHUS] ~ MYHHMIIMNAIBHOM  YCIYTH, pa3MemarTcs Ha  WH()OPMAIMOHHBIX  CTEHIAX,
pPaCTONOKEHHBIX B MECTaX, OOECHEeUMBAIOIIMX JOCTYI K HHUM 3asBUTENCH, W OOHOBISIOTCS IPHU
W3MEHEHUU 3aKOHOJIATENIbCTBA, PETYJIUPYIOIIETO MPEIOCTABICHUE MYHUIMIAIBHOW YCIyTH, |
CIIPABOYHBIX CBEJICHUM.

NudopmannoHHble CTEHIB! JOJDKHBI PACIoNaraThCs B MECTE, JOCTYITHOM JUIs ITPOCMOTpa (B TOM
qucie Mpyu OOIBIIOM KOJINYECTBE MOCETUTEIEH ).

2.14.2. Jlna oOecrieueHus: AOCTYMHOCTH TONTYYEHUS MYHHUIIUTAIBHOW YCIyTH MajJOMOOWIBHBIMHU
IpyIIamMu HACEICHUS 3aHUs U COOPY)KEHHS, B KOTOPBIX OKa3bIBAETCS YCIIyra, 00OPYAYIOTCS COTJIACHO
HopMmaTuBHBIM TpeboBaHusM «CIT 59.13330.2016. CBox mpaBwit. JIOCTYMHOCTh 3[aHUN M COOPY KCHHI
I MAJIOMOOMJIBHBIX TPYI HaceneHus. AkryanusupoBanHas pepakuus CHull 35-01-2001».

B kabunere mo mnpuemMy MajioMOOWIBHBIX TPYII HACEICHUS HMMEETCs MEAMIMHCKAs arTeyka,
nuTheBas Boja. [Ipy HEOOXOAUMOCTH COTPYTHHUK YIIOTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIUN PUEM,
MOYKET BBI3BATh KAPETY HEOTI0KHOM CKOPOI MTOMOIIIH.
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[Ipu oOpameHuu rpakJaHWHA C HapyHIeHUSIMH (GYHKIUH OMOPHO-ABUIATENBHOIO ammapaTa
pabOTHUKH YIIOJTHOMOUYEHHOTO OpraHa MpeIPUHUMAIOT CIeIYIOIINEe JCHCTBUS:

- OTKPBIBAIOT BXOJHYIO ABEPb M TOMOTAIOT TPaKIaHUHY OECHpENnsATCTBEHHO MOCETUTh 3/1aHUE
YIOJTHOMOYEHHOTO OpPTaHa, a TAKXKe 3apaHee MPeaypekIaloT O CYIIECTBYIONINX Oapbepax B 3/1aHUM;

- BBUCHSIOT LI€JIb BU3UTA I'Pa)<IaHWHA U CONPOBOXKAAIOT €ro B KaOMHET IO IpHUEMY 3asBICHHUS;
IIOMOTal0T TpaKJaHUHY CECTb HA CTYJ] WM paclojaraloT Kpecio-KOJSACKY Yy CToja HalpoTUB
CHELUAINACTA, OCYILECTBIIAIOLIETO TPUEM;

- COTPYJIHUK YIIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIISIOIUN MpUEM, IPUHUMAET I'pakJaHUHA BHE
ouepenu, KOHCYIbTUPYET, OCYIIECTBIISET MPUEM 3asiBICHUS C HEOOXOIUMBIMU JTOKYMEHTaMH, OKa3bIBaeT
MIOMOIIIb B 3aTI0JTHEHUU OJaHKOB, KOTIUPYET JOKYMEHTHI;

- IO OKOHYaHUU MPEAO0CTABICHNUS MYHULIUIIAIBHON YCIYTH COTPYJIHUK YIOJHOMOYEHHOI'O OpraHa,
OCYIIIECTBISIONINI MPUEM, TIOMOTAeT IPAXKIAHIHY TOKUHYTh KAOMHET, OTKPBIBAET JIBEPH, COMIPOBOKIACT
rpaXJaHWHA JIO BBIXOAA U3 3JaHUs W IIOMOraeT NOKHWHYTh 3JaHue; MepelaeT TpaxIaHuHA
COMPOBOXKIAIOIIEMY JIUILY WUJIU IO €ro JKEeJAHUIO BBI3IBAET aBTOTPAHCIIOPT M OKA3BIBAET COJEHCTBUE MPHU
€ro Mocajke.

[Ipu oOpameHuu rpaxJaH C HEJIOCTaTKaMU 3peHHs PAOOTHUKU YIIOJIHOMOYEHHOTO OpraHa
IPEINPUHUMAIOT CIIEAYIONHE NeHCTBUSA:

- COTPYAHUK YIIOJTHOMOYEHHOI'O OPraHa, OCYLIECTBIISIIOIINN MPHUEM, IPUHUMAET IpakIaHWHA BHE
odepesid, TOMOTAaeT COPUEHTUPOBATHCS, CECTh Ha CTYJ, KOHCYJIBTUPYET, BCIYX MPOUYUTHIBAET JOKYMEHTHI
U Jlanee Mo HeoOXOAMMOCTH MPOU3BOIUT UX Bbimauy. [Ipu oOIeHNH ¢ TpaKIaHMHOM C HEIOCTaTKAMH
3peHUsI HEOOXOMMO OOIIAThCS HEMTOCPEACTBEHHO C HUM CaMHM, a HE C COMPOBOXKIAIOIINM €T0 JIUIIOM, B
Oece/e OIB30BaTHCSL OOBIYHON PA3TOBOPHOM JIGKCUKOMW, B TOMEIICHUHU HE CIIEyeT OTXOAUTh OT Hero 6e3
NpeynpexKICHUS;

- COTPYAHUK YIIOJTHOMOYCHHOI'O OpraHa OKa3bIBACT IMOMOIIbL B 3allOJIHCHUH 6HaHKOB, KOMMUpYyeT
HEOOXO/JMMbIE JTOKYMEHTHI. JIJIsi TIOJMHMCAaHUsl 3asBJICHUS TOJBOIUT JIUCT K aBTOPYYKE TpakIaHHHA,
moMoract COPUCHTUPOBATHCA MW TOANHNCATDH 6HaHK. HpI/I HCO6XOI[I/IMOCTI/I BBIJAKOTCA IIaMATKU JIs1
C1abOBUIAIINX C KPYITHBIM MIPHPTOM;

- 110 OKOHYaHWH NPEAOCTaBICHHUS] MyHUIIMIAIBHON YCIYI'M COTPYAHHUK YIIOJIHOMOUYEHHOIO OpraHa,
OCYILIECTBISIONINI MpHeM, MOMOTaeT IpaKAaHUHY BCTAaTh CO CTYyJa, BBINTH W3 KaOWHETa, OTKPHIBACT
JIBEPH, COIIPOBOXKIAET IPaXkAaHUHA K BBIXOJY M3 3/1aHUs, U POBOXKAET HA YJUILy, 3apaHee MpeayIpeInB
MOCETUTEJNSI O CYIIECTBYIONIMX Oapbepax B 3/1aHWH, MIepeaeT rpakIaHHA COMPOBOKIAIOLIEMY JIUILY WU
I10 JKEJIAHUIO TPAKJAaHUHA BBI3bIBAET ABTOTPAHCIIOPT.

[Ipu oOpamenun rTpaxaaHuHa ¢ jAedeKTamMu ciiyxa paOOTHUKH YIIOJTHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIEAYIOIINE JEUCTBUS:

- COTPYIHUK YIIOJTHOMOYEHHOTO OpTaHa, OCYIIECTBISIONINIA MMPUEM IPaXK/IaH ¢ HApyIIEHHEM ClyXa,
oOpamaercss HEMOCPEJICTBEHHO K HEMYy, CHpaliBaeT O [edH BH3UTA W JIaeT KOHCYJIBTAIUIO
pa3MepeHHbBIM, CIIOKOHHBIM TEMIIOM PEYH, IIPH ITOM CMOTPHT B JIMIIO ITOCETUTENS, TOBOPUT SICHO, CJIOBA
JIOTIOJTHSIET TIOHSITHBIMU JK€CTaMH, BO3MOXHO OOIIIEHNE B MUCHbMEHHON Qopme Tudo depe3 MmepeBoInKa
YKECTOBOTO SI3bIKA (Cyp/IOTIEPEBOTUNKA);

- COTpPYAHHUK YIIOJITHOMOYCHHOI'O OpraHa, OCYH.IGCTBJISIIOH.IHFI npueM, OKa3bIBACT IIOMOIIbL U
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COJICHCTBHE B 3aIIOTHEHUH OJIAHKOB 3asBJICHUM, KOIUPYET HEOOXOIMMBIE TOKYMEHTHI.

2.14.3. TpeboBanust K KOMYOPTHOCTH U AOCTYIHOCTH MPEAOCTABIECHHS TOCYIapPCTBEHHON YCIIyTH B
M®I] ycranaBnmuBaroTcsa noctaHoBieHuem IIpaButenbctBa Poccuiickoit ®enepanun ot 22.12.2012
Ne 1376 «O6 yrBepxknenun IlpaBuin opraHuzanmMu JIesSATEIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB
MIPEJOCTaBIEHUS IOCY1apCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

2.15. Ilokazarenu JOCTYIIHOCTU M Ka4€CTBA MyHUIIMIIAIILHON YCIIYTH.

KonuyecTBO B3aMMOJEHCTBHI 3aABUTENSI C COTPYJHHUKOM YIOJIHOMOYEHHOTO OpraHa IIpu
IIPEIOCTABIEHUN MYHUIIUIIAIBHON YCIYTH - 2.

[Ipo1OIKUTENBHOCT  B3aUMOJACHCTBUN 3asBUTENSl C COTPYJHUKOM YIOJIHOMOYEHHOTO IpH
MPEJOCTaBICHUN MYHULIUTIAIILHOM yCIyTH - He 6osee 15 MUHYT.

Bo3MoXHOCTE MosydeHrss HHQOpMAIMK O XOJ€ MPeAOCTaBICHHs] MYHULIUIIAJbHOW YCIYTH, B TOM
YHCIIe C UCTIOJIb30BaHHEM NH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. HpIMU mOKa3aTessiMi KauecTBa U JOCTYIMHOCTH MPEAOCTABICHUSI MyHUIIUNIAIBHON YCIIyTH
ABJIAKOTCA:

PacroIOKEHHOCTb HOMGH_ICHI/If/i YIOJIHOMOYEHHOTO oprasna, MMpE€aAHa3HAYCHHBIX JJIA
npeaoCTaBJICHUA MYHHHHHaJIBHOﬁ yCiyru, B 30HC JOCTYIIHOCTM K OCHOBHBIM TpPAaHCIIOPTHBIM
MarucTpaisiaM;

CTeNeHh MH(QOPMHUPOBAHHOCTU 3aSBUTEINSI O TMOPSAKE MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIyTH
(moctymHOCTh WMH(OpPMAIMM O MYHHUIMIIAIBHON YCIyre, BO3MOXKHOCTH BbIOOpa crocoba MOydeHHs
uHpOpMaIHHN);

BO3MOXKHOCTh BbIOOpa 3asiBUTEIEM (OpM 0OpalieHus 3a MoIydYeHHeM MyHUIIUIAIbHOMN YCIIyTH;

AOCTYIIHOCTDH O6paH_[€HI/IH 3a MpCeAOCTaBICHUEM MYHHHHHaHBHOﬁ yCiiyru, B TOM 4YUCJIC JJId JIMI C
OrpaHMYC€HHBIMH BO3MOXHOCTAMHU 3JO0POBbA;

CBOCBPCMCHHOCTL NPCAOCTABIICHUSA MYHHLIHHaJIBHOfI YCIyru B COOTBCTCTBHU CO CTAaHAAPTOM €€
MpEaOCTaBJICHUS,

COOJIIOJICHHE CPOKOB IMPEJOCTABJICHUS MYHULMNAIBHOW YCIYTH ¥ CPOKOB  BBIIOJHEHUS
aAMUHUCTPATUBHBIX MPOLIEAYP MPU NPEAOCTABICHUH MYHULIUIIAIBHON YCITYTH;

BO3MOXHOCTb MOJIy4eHHs HH(OPMAIMH O X0 MPEJOCTaBICHUSI MYHUIIUIIATBHOMN YCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >Kaji00 CO CTOPOHBI 3asBUTENSl MO pe3yibTaTaM MpPeAOCTaBICHUS
MYHUIUIIATBLHON YCIyTH;

OTKPBITBIA JAOCTYN Ul 3asBUTENIed K HMHQOpMalMu O MOpSAAKE U CpPOKaxX IMPEeAOCTABICHUS
MYHUIIUNIATBHON YCIYTH, TOpsiiKe 00XKalloBaHMs AeUCTBUI (Oe3AelCTBUSA) YIIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTENS YIIOJTHOMOUYEHHOIO OpraHa Ju0o crenuaaucTa yoJHOMOYEHHOTO OpraHa;

HAJIMYUE HEOOXOJAMMOTO M JIOCTATOYHOTO KOJIMYECTBA CIICIUATHCTOB yIIOJTHOMOYEHHOTO OpraHa, a
TaK)Ke IMOMENICHUH YIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBIIAETCS TNpUEM 3asiBICHUN U
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AOKYMEHTOB OT 3assBUTEIICH.

2.15.2. VYOOJTHOMOYEHHBIM OpPraHOM OOECIeYMBAETCS CO3JaHHE WHBAIUIAM W HWHBIM
MaJIOMOOWJIBHBIM TPYIIIaM HACEJCHUS CIEAYIONINX YCIOBUH JOCTYIMHOCTH MYHHIIMIIATBHON YCIIyTH B
COOTBETCTBUM C TpPeOOBAHHUSIMH, YCTAaHOBIECHHBIMU 3aKOHOJATEIHBIMH M HWHBIMH HOPMATHUBHBIMU
MIPaBOBBIMHU aKTaMHU:

OKa3aHWE WHBAIUIAM ITOMOIIM, HEOOXOJUMOW IJsi TMONYYeHHUS B JOCTYIMHOW Jisi HHUX Qopme
nHpopManuu O TpaBWIAX MPEAOCTABICHUS MYHHIIMMNAIBHOW YCIYTH, B TOM uucie 00 0ohOopMICHHH
HEOOXOIUMBIX Il TIOMYYCHHS MYHUIIMTIATBHONW YCIYTH JTOKYMEHTOB, O COBEPIICHHH HMHU APYTUX
HEOOXOUMBIX IS TIOJTYYCHUSI MYHUIIUITAIbHON YCITYTH JIeHCTBHM;

NpEeJOCTaBIIEHUEe MYHHIMIIAJIbHON YCIyrM HWHBAIMAAM IO CIyXy, NpH HEOOXOAWMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKECTOBOTO s3bIKa, BKJIIOYAs OOECHCUeHHE [OMyCcKa B IOMEIICHUE
CypIIonepeBoJUrKa, TU(IOCYpAOTIEPEBOTUHKA;

OKa3aHMe IIOMOIIM HHBAIMJAM B TPEOJOJCHHMHM OapbepoB, MEIIAIOIIUX  IOJYyYCHHIO
MYHUIUIIAJIBHON YCIyT HapaBHE ¢ APYTMMU JIMLAMHU.

2.15.3. Ilpu nmnpenocTaBieHUM MYHUIUNAIBHON yCIYIrM B3aWMMOJCHCTBUE 3asBUTENS  CO
CIICIUAJIMCTOM YIIOJTHOMOYCHHOI'O OpraHa OCylmeCTBJIACTCS IIPpHU JINYHOM 06paLueH1/m 3asABUTCIIA:

JUISL TIOJTy4eHUS WH(OpMaLUy 1o BOIIPOCaM MPe0CTaBIECHUSI MYHUIIUTIATbHON YCIYTH;
JUISL TIO/1aYy 3asIBJIEHUS U JOKYMEHTOB;

JUISL TTOJTY4eHUS MH(OpMALIUK 0 X0J1e IPEeIOCTaBICHUSI MYHUIIUTIATBHON YCIYTH;

JUISL TIOJTYYEHHUS Pe3yJIbTaTa NPeAoCTaBICHHs] MyHULIUNIAIbHON YCIYTH.

[TpOnOMmKUTENPHOCTD B3aUMOACHCTBHS 3asIBUTEINS CO CHELUAINCTOM YIIOJHOMOYEHHOIO OpraHa He
MOJKET IIpeBbIIATh 15 MUHYT.

2.15.4. IlpenocraBienne MyHUIUNANbHON yciayru B M®I BO3MOXKHO NpU HAJTUYUU 3aKIFHOYEHHOTO
COTJIAIICHMS O B3aUMOJCHCTBUU MEXKY YIIOJJHOMOYEHHBIM OpranoM u MOLI.

YnonHoMoueHHBIN opraH o0ecrieurBaeT HHGOPMUPOBAHKE 3asIBUTENECH O BOZMOXKHOCTH TOJTYyUEHHS
MYHUIUNATBHOW ycnyrd Ha ©Oaze MOLl. B ciyuae mnojgaud 3asiBIE€HUS O IPeIOCTABICHUU
MyHULIUNIATbHOW ycinyrhk B MLl HenmocpeACTBEHHOE MPEIOCTaBICHUE MYHUIHUNAIBHON YCIyTH
OCYILECTBIISAETCS YIIOJTHOMOUYEHHBIM OPTaHOM.

2.16. HWuple TpeOoBaHWS, B TOM YHCJIC€ YUYWTHIBAIOIIME OCOOCHHOCTH MPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH MO SKCTEPPUTOPUAIBHOMY TPHHIMIYY W OCOOEHHOCTH IPEIOCTaBICHUS
MYHUITUTIAILHON YCITYTH B 3JIEKTPOHHOM opMme.

2.16.1. 3asgBuTenp NpeaOCTaBISAET JOKYMEHTHI B OpraH, OCYIIECTBISIOUIUI MEPEBOJ MOMELICHMS,
10 MECTY HaXO0XJIeHHUs IIepEeBOUMOI0 IOMELIEHUsI HEOCPEICTBEHHO 1100 yepe3 M®I] B cooTBeTCTBUI
C 3aKIIOYEHHBIM MMM B YycraHoBilIeHHOM IIpaBurensctBom Poccuiickoir ®enepanuu nopsake
COIUIAIIEHUEM O B3aUMOJACHCTBHH.

2.16.2. 3asBuTens BIpaBe OOpPAaTHTHCSA 3a MPEJOCTABICHHEM MYHHIMIIAIbHON yCIYrH M HOJATh
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JIOKYMEHTBI, YKa3aHHbIE€ B MyHKTE 2.6.1 HACTOAIIEro aAMUHHUCTPATUBHOIO pETJaMEHTa B 3JIEKTPOHHOMH
¢dopme uepes EINIY, PIII'Y ¢ ucnonb3oBaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX AJIEKTPOHHOMN
MOAMKUCHI0O B COOTBETCTBUM C TpeboBanmsimu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
3JIEKTPOHHOW MOJAIUCH.

YOoIHOMOYEHHBIN oprad obecnedyrnBaeT MHOOPMUPOBAHHUE 3asIBUTEIEH O BO3MOXKHOCTH MOJTyUSHHUSI
MyHuLunansHon yeayru yepes EIIY, PIITY.

O6pamenune 3a yciyroi yepe3 EIIIY, PIII'Y ocymecTBisercs myTem 3aroTHEHUST HHTEPAKTUBHON
¢dopmbl 3asBiieHUs (HOPMHUPOBAHUS 3arpoca O MPEJOCTABICHUH MYHUIMIIAIBLHON YCIYTH, COAEpKaHue
KOTOPOTO  COOTBETCTBYeT  TpeOoBaHUSIM  (OpMBI  3asBJICHUS, YCTAHOBJIIEHHOW  HACTOSIIMM
aJMUHUCTPATUBHBIM PETIaMEHTOM) (AaJiee - 3arpoc).

OOpamenne 3asBUTENST B YIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIOCOOOM oOOecTedrBaeT
BO3MOKHOCTh HAIPaBJICHUS M TOJIYYEHHUS OJHO3HAUYHOW M KOH(HIEHIMAIHHONH MH(pOpMAIUU, a TaKKe
IIPOMEKYTOUHBIX COOOIIEHWH M OTBETHOM HH(OpManuu B 3JIEKTPOHHOM BHJE C HCIOJIb30BaHUEM
9JIEKTPOHHOM MOAIMUCH B IOPAJKE, IPEyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu.

2.16.3. [Ipu mpenocTaBlIeHMH MYHUIIMITAIIBHOW YCIIYTH B 3JIEKTPOHHOU opme mocpeacteom EINTY,
PIIT'Y 3asBuTeNo obecreynBaeTCs:

- IoJTy4eHre nH(GOPMAaIIUU O MOPSJIKE U CPOKAX MPEAOCTaBICHNUS] MYHUIIMTIAIBHON YCIYTH;
- 3aIIMCh HA IIPUEM B YIIOJHOMOYEHHBIN OpraH Ul [10/1a4yy 3asBJICHUS U JOKYMEHTOB;

- opmupoBaHue 3ampoca;

- IPUEM U pErucTpalysl YIoJHOMOYEHHBIM OPIaHOM 3aIpoca U JOKYMEHTOB;

- IOJIy4eHHE pe3yJibTaTa MpeA0CTaBICHHUS] MyHUIUIAIBHON YCIIyTH;

- IOJIy4E€HHE CBEJICHUM O XOJI€ BBIIIOJIHEHUS 3aIpoca.

[Ipu HampaBiIeHHM 3allpoca HCIOJB3YeTCS MPOCTas 3JEKTPOHHAs MOANHUCH, MPH YCIOBHH, YTO
JIUYHOCTD 3asBUTEJIS YCTAHOBJICHA MPU aKTUBALIMK YYETHOM 3aMKCH.

3. Cocras, mocj1e10BaTEJIbHOCTh U CPOKH BBINOJIHEHUS
aIMUHUCTPATHUBHBIX Npouenyp (aAeiicTBUil), TPeOOBAHNUS K NOPAIAKY
HX BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINIOJHEHHUS
aAMUHHMCTPATHBHBIX NpoLeayp (AeicTBUIT) B 2JIEKTPOHHOI (popme

3.1. McuepnbiBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOIIEAYP
1) mpueM u perucTpanus 3asBieHUs U JOKYMEHTOB Ha MPEJ0CTaBICHIEe MYHUIIUTIAIBHON YCIIYTH;

2) ¢dopMupoBaHHEe M HalpaBlieHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alun),
YUYacTBYIOLIHE B IPEJOCTaBIEHUN MyHULIUIIAIBHOM yCcIyry (IpU HEOOXOIUMOCTH);

3) yBemomileHHE 3asgBHUTENS O MPEACTABICHUM AOKYMEHTOB U (WMJIHM) MH(POpPMALUHU, HEOOXOAUMOM
U1 IPOBEJIEHUs ITepeyCTPONCTBA U (MJIN) NEPEIUIAaHUPOBKY IIOMEIIEHUS! B MHOTOKBApPTUPHOM JIOME;
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4) npuHATHE pEIICHUs O MEePEeBOJIe U 00 0TKa3e B MEPEBO/IE JKUJIOTO TIOMEUICHHS B HEKUII0€ WU
HEXUJIOTO MOMEIIIEHHUS B )KMJIOE TTOMEILICHHUE;

5) BeI1aya (HampaBiieHUE) IOKYMEHTOB TI0 pe3yJibTaTaM MpPeJ0CTaBICHHUS] MyHUIIUIAIBHON YCITYTH.

brok-cxemMa mpenocraBieHUs MyHULMNAIBHOM Yyciyru mpexacraBieHa B Ilpwnokennn Ne 1 k
HACTOALEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem um peructpauus 3asBJIEHUS U JOKYMEHTOB Ha NPEJOCTABICHUE MYHHMIMIIAIBHOU
YCIIYTH.

3.1.1.1. OcHoBaHuEM Hayayia BBIIIOJIHEHUS aJIMUHUCTPATUBHOM MPOLIETYPHl SABISETCS MOCTYIUIEHHUE
OT 3as1BUTEIS 3asBJIECHUS U IOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTABIEHHSI FOCYTapCTBEHHOM YCIIyTH, B
ynosiHoMoueHHbIi oprad, EINL, PIIT'Y nu6o yepes MOLI.

3.1.1.2. Tlpu nwuHOM oOOpaIeHUH 3asgBUTESI B  YIOJHOMOYECHHBIM OpraH CHEIUATUCT
YIOOJIHOMOUYCHHOTO OpraHa, OTBETCTBEHHLIN 3a IpUEM U BblAa41y JOKYMCHTOB:

yCTaHABJIMBAET JIMYHOCTh 3asBUTEIISI HA OCHOBAHUH JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JMYHOCTH,
MNpEACTABUTCIIA 3asABUTCIIA - HA OCHOBAHHUU JOKYMCHTOB, YIOCTOBCPAOIINX €ro JIMYHOCTD U ITOJTHOMOYU A
(B ciryyae oOpalieHus IpeICTaBUTENsA);

IIPOBEPSIET CPOK ACUCTBUSA JOKYMEHTA, YIOCTOBEPSIOLIErO €r0 JUYHOCTh U COOTBETCTBUE JAAHHBIX
JNOKYMEHTA, YAOCTOBEPAIOILIEr0 JUYHOCTh, JAHHBIM, YKa3aHHBIM B 3asABJIICHHMM O COINIACOBAHUHU
NepeycTpoiicTBa U (WIK) NEPEIUIAHUPOBKU MOMEIIEHUST B MHOTOKBAPTUPHOM JIOME€ U NPUIIOKEHHBIX K
HEMY JIOKYMEHTaX.

B xome mnpuema HOKYMEHTOB OT 3asBUTENSl WM YHOJHOMOYEHHOTO WM JIMIA CHEIHAINCT,
OTBETCTBEHHBI 3a MPUEM U BbIJauy TOKYMEHTOB, YIOCTOBEPSIETCSI, UTO:

1) TCKCT B 3asABJICHUUN O NICPCBOJAC MOMCIICHUA MOAAACTCA TPOUYTCHUTIO,

2) B 3asBJICHUU O TIEPEBOJIC TIOMEIICHUS yKa3aHbl (paMWIHs, UMs, OTYECTBO (TIOCIICIHEE - TPH
HATMYUH ) GU3NIECKOTO JUIA THO0 HAUMEHOBAHHE IOPUIMYECKOTO JINIIA;

3) 3a4BJICHUC O NEpPEBOAC TIOMCIICHHA MOANHWCAHO 3asiBUTCIEM WU yHOHHOMO‘I@HHBIﬁ
MNpEaACTAaBUTCIIb,

4) nmpuiaratoTcsi JOKyMEeHTbI, HEOOXOAUMBIE JIJIsl TPEAOCTaBICHHSI MyHUIIUIIAIBHON YCITYTH.

IIpu ycranoBneHMH (AaKTOB OTCYTCTBHSI HEOOXOTUMBIX JOKYMEHTOB, OOS3aHHOCTH II0
MIPEAOCTABIICHUIO KOTOPBIX BO3JIOJKEHA Ha 3adBUTENs, IPU HECOOTBETCTBUM IIPEICTABIICHHBIX
JOKYMEHTOB TPeOOBaHUSAM HACTOSMIETO aJMUHHCTPATHBHOTO PETJIAMEHTA - YBEJIOMIISIET 3asBUTENS O
BBISBJICHHBIX HEIOCTaTKax B MPEICTaBIEHHBIX JOKYMEHTaX M MpeaaaraeT IOpUHATL MEPBl MO0 HX
YCTPaHEHMUIO.

B ciIydyac €CJIM 3adBUTCIIb HACTAMBACT HA NPHUHATHH JOKYMCHTOB - NPHUHUMACT NPCACTAaBJICHHBIC
3asABUTCIICM JOKYMCHTHI.

B cnyuae ecnu 3asBUTENb CAMOCTOSITENIBHO PEIINI MPUHATH MEPHI MO YCTPAHEHUIO HEJIOCTATKOB,
1ocje UX yCTpaHEHHs MOBTOPHO oOpalmaercs 3a MpeloCcTaBICHUEM MYHHMIMIIAIBHON YCIyrH B TOPSIIKE,
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npeaAyCMOTPEHHOM HACTOAIINM aAMUHUCTPATUBHBIM PETTIAMCHTOM.

[Io oxoHyaHMM TmpueMa 3asBICHUS U TMPUIATAEMBIX K HEMY JIOKYMEHTOB, CIEIHAJIUCT,
OTBETCTBEHHBII 3a MPUEM TOKYMEHTOB, BBIJIAET 3aBUTEIIO PACIHCKY B MOJTYYEHHH OT HETO JOKYMEHTOB,
C YKa3aHMEM HUX MepeyHs W JaThl UX MOJYYECHHs YIOJIHOMOUYEHHBIM OPraHOM, a TaKXe C yKa3aHUueM
MepeyHs JOKYMEHTOB, KOTOpPbIE OYIyT MOJIYYEHbI 0 MEXBETOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHbI CPOK BBIIIOJHEHUS aJMUHUCTPATUBHOM IpPOLEAYpHl 10 MPUEMY U PETUCTPALlUU
3asIBJICHUS O TEepeBO/ie TIOMEUICHHs U MPUIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabouuii neHb C
MOMEHTA MTOCTYIUICHHUS 3asIBIICHUS.

Kputepuii npuHATUS pelIeHus: MOCTYIUIEHNE 3asBIEHUS O MEePEBOJie MOMEIICHHS U MPUITOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbraroM aaMUHUCTPATUBHOI MpoLEAyphbl SBISETCS MPHUEM W pPErucTpanus 3asBiICHHUS O
MepeBoie MOMEIIEHUS U MIPUIIOKEHHBIX K HEMY TJOKYMEHTOB.

WNudopmarnius o npreme 3asiBICHUS O MEPEeBOJIe MOMEIICHHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢bukcupyercss B CHCTEME JJIEKTPOHHOTO JOKYMEHTOO0OpOoTa W (WMJM) JKypHaJle perucTpanuu
YIOJTHOMOYEHHOT'O OpraHa, MoCJe Yero MOCTYMUBIINE TOKYMEHTHI IEPEJAlOTCs JOHKHOCTHOMY JIUILY TS
pPaccMOTPEHMSI U Ha3HAYEHUS] OTBETCTBEHHOTO UCIIOJIHUTEIIS.

3.1.1.3. Tlpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHMIIUIAIBHON
ycayrH B (hopMe 31eKTpOHHBIX JoKyMeHToB yepes EIITY, PIIT'Y.

[Ipy HanpaBiaeHHMU 3asBICHHUA O IEPEBOJE MOMEILEHHUS B HJIEKTPOHHOM (opme (IIpU HaIUYUU
TEXHUYECKOH BO3MOXHOCTH) 3asBUTEIN0 HeoOxoaumo 3anoinHuTh Ha EINIY, PIIT'Y snektponHyto dhopmy
3arpoca Ha MPEAOCTaBICHUE MyHULUIIAIBHON yCIyTH, IPUKPENNTh K 3asBICHUIO B DJIEKTPOHHOM BUJEC
JTOKYMEHTBI, HEOOXOIUMBIE JIJIsl IPEIOCTABICHUS MYHHUIIUITAIBHON YCIIyTH.

Ha EIIT'Y, PIIT'Y pa3memaercs oOpa3elr 3armoTHeHUs AIEKTPOHHON (DOPMBI 3asiBJICHUS (3arpoca).

dopmaTHO-JIOTHYECKass TpoBepKa C(HOPMHUPOBAHHOTO 3asiBICHUS (3ampoca) OCYIIECTBISICTCS
AaBTOMATHUYECKHU TOCTIE 3aIllOJIHEHUS 3asiBUTENIEM Ka)XXIO0Tro W3 MOJieH 3JeKTpoHHOM (opmbl 3ampoca. [Tpu
BBISIBJICHHHM HEKOPPEKTHO 3aMOJHEHHOTO TIOJIS AJIEKTPOHHOU (POPMBI 3ampoca 3assBUTENh YBEAOMIISETCS O
XapakTepe BbISBICHHOW OIIMOKM U TOpPAJKE €€ YCTpaHEHHUs TMOCPEACTBOM HMH(OPMAIIMOHHOTO
COOOIIEHHUsT HETIOCPEACTBEHHO B AJIEKTPOHHOM (opMe 3arpoca.

CHCHI/IaJ'II/ICT, OTBETCTBEHHBIN 3a IMpUEM M BblJA4Yy OOKYMCEHTOB, IIPpU NOCTYIUICHUHW 3asABJICHUSA H
AOKYMCHTOB B 3JICKTPOHHOM BU/C!:

IpOBEPSIET JIEKTPOHHBIE O0pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX BHPYCOB H
UCKa)XeHHOW MH(pOpMalny;

PETUCTPUPYET JOKYMEHTBI B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO
opraHa, B )KypHaJje perucTpalyH, B ciiydyae OTCYTCTBUSI CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO000pOTa;

dbopMHUpYeT W HampaBiiseT 3asBUTENIO dJeKTpoHHOe yBeaomusienue dyepe3 EIITY, PITY o
IIOJIyYEHUN W pErucTpalvu OT 3asBUTEN 3asABICHMs (3ampoca) M KONMM JOKYMEHTOB, B Clydae
OTCYTCTBUSI TEXHUYECKOW BO3MOKHOCTHM aBTOMAaTHYECKOro yBeaomuieHus 3asButens uepe3 EIITY,
PIITY;
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HaNpaBJIseT NOCTYNMUBIINNA MAKEeT JOKYMEHTOB JIOJDKHOCTHOMY JIUITY YIOJTHOMOYEHHOI'O OpraHa Jyist
pPacCMOTpPEHUS M HA3HAYEHUSI OTBETCTBEHHOT'O UCTIOTHUTES.

MakcumanbHbId CPOK BBIIIOJIHEHUS aIMUHHUCTPATUBHON MPOLEAYpPHl MO MPUEMY U PETUCTpALUU
3asfBJICHUS O TEPEBOJAE IMOMELICHUS M TNPHIOKEHHBIX K HEMY TOKYMEHTOB B (hOopMe 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBiisieT | pabouuii 1eHb ¢ MOMEHTA MOJTyYeHUS TOKYMEHTOB.

Kpurepuii npuHATHA pelIeHMs: IOCTYIUIEHUE 3asBJIECHUS O NEPEBOJIE OMEUIEHHS U MPUIIOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbraTroM aJIMHHHCTPAaTUBHOM IIPOLEAYpPBl SBIAETCS IPUEM, PETUCTpauus 3asBICHUS O
[IEPEBOE MOMELIEHUS U IPUIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpu HampaBiIeHMM 3asBUTEIEM 3asIBICHUS M JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH
MIOCPEJICTBOM IOYTOBOM CBSA3M CIELHUAIUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NpHEM U
BbI1auy JOKYMEHTOB:

IPOBEPSET NPABWILHOCTh aIPECHOCTH KOppecnoHAeHInU. Ommnbo4yHo (He 1o aipecy) MpHUCIaHHbIe
MKMCbMa BO3BPAIIAIOTCS B OPraHU3aIMIO OYTOBOU CBSI3U HEBCKPBITHIMU;

BCKPEIBACT KOHBEPTHI, MNPOBEPACT HAJIUYKUC B HUX 3aABJICHUA U JOKYMCHTOB, 0053aHHOCTH IIO
NpeaOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3adBUTCIIA;

MIPOBEPSIET, YTO 3asBJIICHUE HAMMCAaHO pa300puuBO, (GaMUIMH, UMEHA, OTYECTBA (MPU HAIMYWH),
HaAaUMCHOBAHUC, aAPCC MECTA XKUTCIILCTBA, a/IPE€C MCCTOHAXOXK/ICHNUS, HAITMCAHBI IIOJITHOCTBIO,

IPOBOJAUT TEPBUYHYI0 NPOBEPKY IMPEACTABICHHBIX KOMHA JOKYMEHTOB, HMX COOTBETCTBHUE
NEHUCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TaKXKe IMPOBEPSIET, YTO YyKa3aHHbIE KOMUU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJATEIHLCTBOM IOPSIJIKE;

MMPOBECPACT, UTO KOIMUMHU OOKYMCHTOB HC HMCIOT HOBpe)KI[eHHf/JI, HaJIMYUC KOTOPBIX HC IMO3BOJIACT
OAHO3HAYHO HCTOJIKOBATH HMX COACPKAHUEC, OTCYTCTBYIOT IOAYMUCTKH, MPUIIMCKHU, 3aUYCPKHYTBIC CJIOBA,
HCIIPpABJICHHA.

MaxkcuManbHBI CPOK BBITIOJHEHHUS aIMUHHCTPATUBHOW MPOIENypbl MO NPUEMY U pErucTparuu
3a8BJICHUA O MEPCBOJAC MOMCIICHHA U MPHUIIOKCHHBIX K HEMY JOKYMCHTOB, IMOCTYIIUBIINX MOCPECACTBOM
MMOYTOBOM CBSI3U, COCTABISIET 1 pabouuii J€Hh C MOMEHTA MOJTyYEHHUS TOKYMEHTOB.

Kpurepuii npuHATHA pelIeHMs: IOCTYIUIEHUE 3asBJIECHUS O NEPEBO/IE OMEUICHHS U MPUIIOKEHHBIX
K HEMY JJOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM MNPOLEAYPHl SABISIECTCS NPUEM U PETUCTpauus 3asBICHUS O
[IEPEBOE MOMELIEHUS U NIPUIOKEHHBIX K HEMY TOKYMEHTOB.

WNndopmanus o nmpueme 3asBiIeHHs O MEPEBOIC MOMEIIEHUS U TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa YIMOJHOMOYEHHOIO OpraHa, B XKypHale
perucTparyu, B ciiyyae OTCYTCTBUSI CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000poTA.

B ACHb PETUCTpAllUU 3adBJICHUA O INEPEBOAC IMOMCIICHUA W IMPUIIOXKCHHBIX K HEMY JOKYMCHTOB,
CIICIHUaJInuCT, OTBETCTBEHHBIM  3a npueMm  JOKYMCHTOB, TMEpCAacT MNOCTYIIUBIIHUEC  JOKYMCHTBI
AOJDKHOCTHOMY JIMIY YIOJHOMOYCHHOI'O OpraHa g paCcCMOTPECHHA W Ha3HAUYCHUSA OTBECTCTBCHHOI'O
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HUCITOJTHUTECIIA.

3.1.2. ®opmupoBaHuEe U HANPABICHHE MEXKBEJOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHu3aluun),
y4acTBYIOUIME B MPEAOCTABICHUH MYHUIIUIIAIBHOM yCIyru (Ipu HE0OXOIMMOCTH).

OcHoBaHUEM JJIs1 Ha4dalia aﬂMHHHCTpaTHBHOﬁ npoucaypsl ABJIACTCA HCIIPCACTABICHHUEC 3asIBUTCIICM
JOKYMEHTOB, MPEIYCMOTPEHHBIX MOANYHKTamMu 2, 3, 4 myHKTa 2.6.1 HaACTOAINIEro aAMUHUCTPATUBHOIO
periiaMenra.

JI0KHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO OpraHa MpH MOJyYeHHH 3asBICHUS O IEPEBOIE TOMEUICHHS
U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, OPYYAeT CHEIHUATUCTY COOTBETCTBYIOIIETO OTJiEeNa MPOU3BECTH
UX TPOBEPKY.

B cnyuae, ecnu cnenuanucToM COOTBETCTBYIOLIETO OTAeNa OyAeT BBISBICHO, YTO B IEpeyHe
MIPEJCTABICHHBIX 3aBUTENIEM JOKYMEHTOB OTCYTCTBYIOT AOKYMEHTBI, IPEIyCMOTPEHHbIE MOAYHKTAMHU
2, 3, 4 nynkra 2.6.1 HacTOALIET0 aJMUHUCTPATUBHOIO pErJaMEHTa, NPUHUMAETCS pELIEHUE O
HalpaBJIEHUU COOTBETCTBYIOIIMX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

Me>XBeJOMCTBEHHBIE 3alIPOChl HAMPABIISIOTCSA B CPOK, HE MPEBBIIIAOMUN 3 pabouux THEH co THS
PETUCTPALMHK 3asIBJIICHUSA O IIEPEBOJIE IOMEIEHHS U TPUWIOKECHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEIIA.

HampaBienne MeXBEIOMCTBEHHBIX 3alPOCOB  OCYIIECTBISIETCS B JJIEKTPOHHOW (dopme ¢
WCMOJb30BAHUEM  €MHOW CHUCTEMBI  MEXBEIOMCTBEHHOTO  JJICKTPOHHOIO  B3aUMOJACHCTBHUS U
MOJKJIFOYEHHOW K HEM PETMOHAIIBHOM CUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICHCTBHS.

CrienaimcT COOTBETCTBYIOIIETO OT/ENa, OTBETCTBEHHBIH 3a TOATOTOBKY JOKYMEHTOB, OOs3aH
IIPUHATDH HGO6XOZ[I/IMBIC MCPBI IJIA TOJTYUYCHUS OTBETAa HA MCKBCIOMCTBCHHBIC 3alIPOCHI B YCTAHOBJICHHBIC
CPOKH.

B ciydae He nocTyIuieHus: 0TBETa Ha MEKBEIOMCTBEHHBIN 3aIIPOC B CPOK YCTaHOBJICHHBIN ITYHKTOM
2.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTa MPUHUMAIOTCS MEPbI B COOTBETCTBUU MOANYHKTOM 3 TyHKTa 3.1
HACTOALICTO aAMUHUCTPATUBHOI'O PCTIIaMCHTA.

Kpurepuii npuHsATHS pelIeHus: HeNpeACTaBICHNEe JOKYMEHTOB, IPEAYCMOTPEHHBIX MOJIYHKTaMH
2,3, 4 nyHkra 2.6.1 HacTOAILIEr0 aAIMUHUCTPATUBHOIO PETJIaMEHTa.

Pe3ynpTaToM agMUHHACTPATUBHOW MPOLEAYPHI SABISETCA MOJYYEHHE B paMKaX MEXBEJOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBUS JOKYMEHTOB (MX KONMHM WM CBEJIEHUM, COAEpXKAIIUXCS B HHX),
HEOOXOUMBIX Ui TPEAOCTABICHUS MYHHUIIMNAIBHON yCIyrd 3asBUTENIO, JHOO TMOJIydeHHE
uHpOpMAIUY, CBHJIETENbCTBYIONIEH 00 OTCYTCTBHM B paCIOpPSHKEHUHM OPraHoB (OpraHU3aIuii),
YYacTBYIOUIMX B IMPEJOCTABICHUM MYHHUIIMIIAIBHOM YCIIyTH, AOKYMEHTOB (MX KOMHHM WM CBEICHUH,
COJIEPIKALINXCS B HUX ), HEOOXOIUMBIX JUIS IPEJOCTABICHUSI MYHULIUTIAIBHOM YCITyTH.

Oukcanus pe3yibTaTa BHIIOTHEHUS aIMUHUCTPATUBHOM MPOIIe1ypbl HE TPOU3BOIUTCS.

3.1.3 [IpunsTHE pelIeHHs O IEPEeBOe MM 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXKUIIOE U
HEXMJIOTO TIOMEIICHUS B KUIIOE TOMEIICHHUE.

OcHoBaHMeM Ui Havaja aJMUHUCTPATUBHOMN MPOLELYpHI SBISETCS MOITYYEHUE YIIOTHOMOYEHHBIM
OpPraHOM JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.]1 HacTOSAIIEro agMUHUCTPATUBHOIO PETJIAMEHTA, B TOM
qucie M0 KaHajaM MEXBEIOMCTBEHHOrO0 WH(OPMALMOHHOTO B3aUMOACUCTBUS, OO0 HHGMOpMAINH,
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CBUJETENLCTBYIOIIEH 00 OTCYTCTBUM B pAaCHOpPSHKEHUH OPraHoB (OpraHu3anuii), y4acTBYIOIIUX B
MPEAOCTABIICHUH MYHULUNAIBHON YCIYyTU, JOKYMEHTOB (MX KONUN WM COJEPKALIUXCA B HUX
CBEICHUIT), HEOOXOAUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUTIAIBHOMN YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AAMUHUCTPATHUBHON MPOLEAYPHl SBIAETCS JIOJDKHOCTHOE JIUIIO
YIOJTHOMOYEHHOT'O OpraHa.

Crienuanuct oTaena/yrnoJTHOMOUYEHHAs KOMUCCHS TIPOBOJIUT aHAJIU3 MPEACTABICHHBIX JOKYMEHTOB
Ha HaJIMYUE OCHOBAHUI NIl IPUHATHS PEIICHUS, U TIOJITOTABIMBAET MPOEKT PEUICHHs O MepeBojie WK 00
OTKa3€ B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXKHUIIOE U HEKUIIOTO MOMEUIEHUS B KUJIO€ MOMEIIECHUE 10
dbopme, yrBepxkaeHHOW noctaHoBieHueM [IpaButensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepkaeHUN
(dbopMBI yBeIOMIICHHUSI O TepeBojie (0TKa3e B MEPEBOJEC) KHIOTO (HEXKHUIIOTO) MOMEIICHHUS B HEXHIIOE
(>KHIIT0€) TIOMETIIEHUE.

IIpy mocTymuieHHH B YIIOJHOMOYEHHBI OpraH OTBETa OpraHa rocyJapCTBEHHOM BIIACTH, OpraHa
MECTHOTO CaMOYIPaBJICHUS JHOO MOJBEAOMCTBEHHOW OpraHy TroCyIapCTBEHHOW BJACTH WM OpraHy
MCCTHOI'O CaMOYIpaBJICHUSA OpTraHHU3allii Ha MG)KBGI[OMCTBGHHBH‘/JI 3ampocC, CBUACTCILCTBYIOIICTO 06
OTCYTCTBUM JTOKYMEHTa M (Wiau) WHGOpPMAIMH, HEOOXOIWMBIX MJIsS TEpPEBOJa JKUJIOTO TMOMEIICHUS B
HCXKHNJIOC TOMCUICHUC WJIM HCIKUJIOTO MOMCHICHUS B JXKHUJIOC IMOMCEIICHUE B COOTBCTCTBHUU C ITYHKTOM 2.6.1
HACTOSIIETO aJMUHUCTPATHBHOTO DPETJIAMEHTa, M €CIU COOTBETCTBYIOIIMHA TOKYMEHT HE IPE/ICTaBIICH
3asBUTENIEM 10 COOCTBEHHOW HHHIMATHBE, YIIOJIHOMOYEHHBIH OpraH IOCJE IOJIyYeHHS YKa3aHHOTO
OTBETa YBEIOMIISICT 3asBHUTENS O TOJYYCHHH TaKOTO OTBETa, W TPEJIaracT 3asBUTENIO MPEICTaBUTh
JOKYMEHT W (Wiu) uHpOpMAIio, HEOOXOAMMbIE IJIs MPOBEICHUS MEPEeBOAA JKUJIOTO TMOMEIICHUS B
HEXXMJIO€ TIOMEIICHUE MITM HEXKUIIOTO TIOMEIIEHUS B )KHIIO€ TOMEIICHNE B COOTBETCTBUH C ITYHKTOM 2.6.1
HACTOAWICTO AAMHUHUCTPATUBHOI'O PETJIaMCHTA, B TCUCHUC IIATHAAUATU pa60tmx I[Heﬁ CO [OHA
HaTPaBJICHUS YBEJIOMIICHUSI.

[Ipn HenpencTaBieHWH 3asABUTENEM JIOKYMEHTOB, HEOOXOAMMBIX [UISI  TPEIOCTABICHUS
MYHHUIIMTIAJBHON YCIIYTH, B YKa3aHHOM CJIy4ae, CIEeHHAINCT COOTBETCTBYIOIIETO OT/ENa MOArOTaBIMBAET
MPOEKT pelieHuss 00 OTKa3e B MEPEBOJIE JKUIOTO MOMEIICHHUS B HEKWIOE MOMEUICHHE WU HEKHUIIOTO
MOMEIIEHUS B KUJI0€ MOMEIIICHHE.

Pemenue 00 oTKa3e >KHIIOTO INOMCIICHUA B HCXKHIIOC IMOMCIICHHUC HJIM HCXKUIIOI0 IOMCIICHHA B
KHJI0€ IMMOMEMICHUE JOJDKHO COACPKATh OCHOBAHHA OTKa3a C 00s13aTeIbHOM CCHIIKOI Ha HapyLICHU.

Pemenne o NnNEepeBOJAC W 00 oTKaze B MEPCBOJAC KUJIOTO IMOMCIICHHA B HEXKUJIIOC ITOMCHICHUC HUJTN
HCXHJIOr0 MOMEIICHHUA B KUJIOC MOMCIICHUE TMOAIMUCBIBACTCA JOJPKHOCTHBIM JIMIIOM YIIOJTHOMOYE€HHOI'O
oprada B JBYX OK3CMILIApax MW TMCPCAACTCA CHCUUAINCTY, OTBCTCTBCHHOMY 3a IMPUCM-BbIAAYy
JAOKYMCEHTOB.

B cmywae mnpencraBineHus 3asBICHMS O MEpPEBOAE MNoMelleHuss uepe3 MOPIL[ mokymeHrT,
MTOATBEPKIAIOIINA TIPUHATHE pelieHus, Hanpasisiercss B ML, eciin nHO#M crmocod ero moyiydeHus: He
YKa3aH 3asBUTEJIEM.

MakcumanbHbld CpPOK BBINOJHEHUS aJMUHUCTPATUBHOW NPOLEAYpPbl HPUHATUS PpELIEHUs O
nepeBo/ie Wik 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIIEHHS B HEXHUIIOE M HEKUIJIOTO MTOMEIICHHUS B )KHUII0e
IIOMENIEHUE HE MOYKET MPEBBIILIATh CPOKA MATH THEU CO JIHS MPEACTABICHUS B YIIOJTHOMOYEHHBIN OpPraH
JOKYMEHTOB, O0SI3aHHOCTbH 110 MPEACTABICHUIO KOTOPBHIX B COOTBETCTBHH C IMYHKTOM 2.6.1 Hacrtosiero
aMUHUCTPATUBHOTO PETJIaMEHTa BO3JI0KEHA HA 3asIBUTEIIS.

Kpurepuii npuHATHS pelieHus: Haauuue (OTCYTCTBHE) OCHOBAHMM JJIs OTKa3a B MPEJOCTaBICHUHU
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MYHHUILIMITAJIBHOM ~ yCIYTH, MPEeIyCMOTPEHHBIX MYHKTOM 2.7 HACTOALIETO aJMHUHHCTPATUBHOTO
periameHTa.

PesynbraroM  aAMHHHMCTPAaTHUBHOW TPOLEAYpPHl SBISIETCS IOCTYIUIEHWE K  CIELHUAIHCTY,
OTBETCTBEHHOMY 3a NPUEM-BbIady JOKYMEHTOB, PEIICHHs O TepeBoJe MM 00 OTKa3ze B IepeBoje
YKUJIOTO TIOMEUICHHSI B HEXKUIIOE M HEXKUJIOTO MTOMEILEHUS B )KUIIO€ TOMEIIECHHE.

Pe3ynbTaT BBINOJIHEHUS AJAMUHUCTPATHBHOM Npoueaypbl (PUKCHPYETCs B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpraHa, )KypHalle perucTpalny.

3.1.4. Brigaua (HampaBieHHE) AOKYMEHTOB IO pe3ysbTaTaM IpPEAOCTaBICHHUS MYHULUIAIbHOU
YCIIYTH.

3.1.4.1. Belgaua (HampaBieHUE) JNOKYMEHTOB II0 pe3yJbTaTaM IPEJOCTaBICHUS MYHHULIMIIAJIbHOU
YCIIyTH B YIIOJJTHOMOYEHHOM OpIaHe.

OcHoBaH#eM i Hadaja MPOLEAypPhl BbIIAYM JOKYMEHTOB SIBISIETCS HaIW4YUe CHOPMHPOBAHHBIX
JOKYMEHTOB, SBJIIOIINXCS PE3YJIbTaTOM MPEAOCTABICHUS MyHUIIUTIATBHON YCIYTH.

Jlyist monmy4ueHus: pe3yabTaToOB MPEIOCTABICHUSI MyHUITUTIAIBHON YCIIyTH B OyMa)XHOM BUE U (WJIK)
JUIS CBEPKH DJJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C OpUTHMHajJaMu (IIpU HANpaBlIEHUU 3ampoca Ha
npenocrasienne ycnyru depe3 EIIY, PITY (npu HanuuuM TEXHUYECKOW BO3MOXHOCTH) 3asBHUTEIb
MPEABSIBIAET CIEYIONME JOKYMEHTHI:

1) TOKyMEHT, YIOCTOBEPSIOIINI JIMYHOCTh 3asIBUTEIS;

2) TOKYyMEHT, MOATBEP:KIAIOIIUI MTOJTHOMOYHS IPEICTABUTENS Ha MOIYyYeHHE TIOKYMEHTOB (€ClIi OT
VMMEHHU 3as1BUTEIIS IEHCTBYET MPEJICTABUTEIb);

3) pacncka B MOTYyYE€HUH JOKYMEHTOB (TIPU €€ HAJTUYHH Y 3asiBUTEIS).

Crneunanuct, OTBETCTBEHHBIM 3a INpPUEM M BbIady JOKYMEHTOB, IIpH BblJade pe3yJbTaTa
IIPEJOCTABJICHUS YCIYTH Ha OYMa>KHOM HOCHTEIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTEIS TMOO €Tro MPeCTaBUTENS;

2) mpoBepsieT MPaBOMOYMS MPEJCTABUTENS 3asgBUTENS JIEHCTBOBaTH OT HWMEHHU 3asBUTENS MPH
MOJIYYEHUU JTOKYMEHTOB;

3) BBIIACT IOKYMEHTHI;

4) peructpupyer GaxkT BBIJAYM JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO JOKYMEHTOO0OpOTa
YIIOJTHOMOYEHHOT'0 OpTraHa U B XKYypHaJe perucTparum;

5) oTKa3pIBaeT B BbIAUE pe3yiIbTaTa IPEIOCTABICHNS MYHUIIUIIAILHOM YCIIYTU B CIIy4asiX:
- 3a BbI1a4el JOKYMEHTOB 00paTUIIOCH JIMIO, HE ABJISIOIIEECs 3asiBUTEIEM (€0 MPEICTABUTEIEM);
- oOpartuBIIeecs MO OTKA3aJI0Ch MPEIbIBUTH JOKYMEHT, YAOCTOBEPSIOMINN €r0 JTUYHOCTb.

B ciyyae nogauum 3asBUTENEM JOKYMEHTOB B 3JIEKTpoHHOM Buie nocpeactsoM EIITY, PIITY u
yKaBaHI/II/I B 3anp0ce (0] HOHY‘-IGHI/II/I pe3ym,TaTa Hpe,Z[OCTaBHeHI/IH ycnyrI/I B 3J'I€KTpOHHOM BHUAC,
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CIEIMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIIady JOKYMEHTOB:
1) ycTaHaBIMBaeT IUYHOCTH 3asIBUTENS TUOO €T0 MPECTaBUTENS;

2) mpoBepsieT MPaBOMOYMS MPEJCTABUTENS 3asgBUTENS JIEHCTBOBaTH OT HWMEHHU 3asBUTENS MPH
MOJIYYEHUU JIOKYMEHTOB;

3) cBepsieT 2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpWrMHajaMu (IIPU HAMpaBlIEHWH 3arpoca M
JOKYMEHTOB Ha npenocrasieHue yeayru uepes EINIY, PIITY;

4) yBemoOMIISeT 3asBUTENS O TOM, YTO PE3YJbTAaT MPEAOCTABICHUS MYyHUIUIIAIBHON yCIyru OymeT
HarnpasieH B In4HbIi kaOunet Ha EIIT'Y, PIIT'Y B (hopme 37€KTPOHHOTO JOKYMEHTA.

[Ipy yCTaHOBJICHMH PACXOXKJICHHH AJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB, HAaINpaBICHHBIX B
AJIEKTPOHHOHU (opMe, C OpUTHHATIAMHU, PE3yJbTaT MPEJOCTABICHUS YCIIYTH 3asSBUTENI0 HE HAIPABISIETCS
yepes EIIIY, PIIT'Y, o yem cocTaBisieTcs akT.

B crmyuae, ecniu mpUHSTO pellieHHe O MEePEeBOJe WM 00 OTKa3e B MEPEBOJIE KIJIOTO TIOMEIICHUS B
HEXUJI0€ U HEXWJIOrO MOMEIIEHUS B XKUJI0€ MOMEIIEHNE, TAHHOE PEIICHNE CKAHUPYETCS U HAMPABIIAETCS
zagButemo uepe3 EIIT'Y, PIII'Y nmu6o nanpasisercs B popMe 3JIEKTPOHHOTO JTOKYMEHTA, MOANUCAHHOTO
AJIEKTPOHHOW TOJIMUCHIO B JIMUHBIN kaOuHeT 3asButens Ha EIN'Y, PIII'Y. JlanHoe pemieHue BbIIaeTCs
WIM HAMpaBisieTCs] 3asBUTENI0 HE TMO3JIHEEe YeM uepe3 Tpu paboduux JHS CO JHS MPUHSATHS TaKOTO
pEIIeHUsI U MOXKET ObITh 00XKAJTOBAHO 3asIBUTEJIEM B CYyICOHOM TOPSIJIKE.

MaxkcumanbHBIH CPOK BBITIOJIHEHUS JaHHOW aJMHUHUCTPATUBHOM MPOILEYpHl COCTaBIAET 3 pabounx
IIHSI CO JTHSI IPUHSATHS PELICHHsI O TIEpeBOJIe WM 00 OTKa3e B MEPEBOE KHJIOTO MOMEIEHHs B HEXHIIIOE U
HEXXUJIOTO IIOMEILEHHUS B )KUJIOE IIOMEIIECHHUE.

Kputepuii npuHATHS pelIeHUs: TPUHITHE PEIICHUS O NepeBoJie WK 00 0TKa3e B MEPEeBOE KUIIOTO
MMOMEIICHUS B HEXKUJI0€ U HEKUJIOTO TIOMEILIEHUS B )KUJIO€ TTOMEILIEHUE.

Pe3ynbpraroM agMHHMCTPaTMBHOM MNpOLIEAYpPHI SBISETCS BblJada WIM HANpaBICHHE IO aIpecy,
yKa3zaHHOMY B 3asBiieHHH, 100 yepes MOLI, EIII'Y, PIII'Y 3asBurento 10KyMeHTa, MOATBEPKIAIOIIETO
IIPUHSATHE TAKOTO PEIICHMS.

Pe3ynbraTr BBINOJIHEHUS aJAMUHUCTPATHBHOM Npoueaypbl (PUKCHPYETCs B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa YIOJTHOMOYEHHOTO OpraHa U B KypHaJle perUCTPaLiH.

4. ®opMBbI KOHTPOJIS 32 UCIIOJTHEHHEM
aIMUHUCTPATUBHOIO PerjiaMeHTa

4.1. TlopsimoK OCYIIECTBICHHS TEKYIIETO0 KOHTPOJSI 3a COONIOJIGHHEM U HUCHOJHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMH TTOJOKEHUM HACTOSIIEr0 aAMUHHUCTPATUBHOIO PEIJIAMEHTA U
WHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TpPeOOBaHHUA K MPEIOCTABICHUIO
MYHULUIAJIBHON YCIYTH, & TAK)KE IPUHATAEM UMH PELICHUM.

Texymuii KOHTPOIb 32 COOMIOACHUEM M UCTIOTHEHHEM JOKHOCTHBIMU JTUIIAMH YIIOJTHOMOUYEHHOTO
OpraHa ydera IOJIOKEHHM JTaHHOTO aAMHUHHCTPATHUBHOIO perjiaMeHTa M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABJIMBAIOIINX TPEOOBAHUSI K MPEJOCTABICHUIO MYHUITUTIATHHON YCIYTH, a TAK)KE MIPUHITHEM
UMHU peuleHui (nanee - TEKyIHMH KOHTPOJIb JAESTENbHOCTH) OCYHIECTBISET JOKHOCTHOE JIUIO
YIOJIHOMOYEHHOTO OpraHa.
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Texymuii KOHTPOJIb OCYLIECTBISICTCA MyTE€M IPOBEIEHUS MPOBEPOK COOIIOAECHUS U HCIOJHEHMS
JOJDKHOCTHBIMM JIMLIAMU U COTPYIHUKAMU ITOJIOKEHUN HACTOSIIErO aJAMUHUACTPATUBHOIO PErJIaMEHTa U
UHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLIMX TPeOOBaHUS K MPEJOCTaBICHUIO
MYHHUIUIIAJIBHON YCIIYTH.

4.2. ITopsiok 1 NEPUOINYHOCTh OCYIIECTBIICHHUS IJIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK ITOJHOTHI U
KayecTBa MNpPEOCTAaBICHUS MYHHUIMIIAJBHON YCIYyTd, B TOM YHCIE MOPAAOK U (HOPMBI KOHTPOJS 3a
ITOJIHOTOM M KaYECTBOM IPEIOCTaBICHUS MYHULUIIAIbHON YCIYTH.

KoHTponb 3a MOMHOTON U KauyeCTBOM IMPEIOCTaBICHHUS] MYHUIIUTIAIBHON YCIyTd BKIIOYAET B ceOs
MIPOBEJICHUE TIPOBEPOK, BHISIBIICHUE M YCTPAHEHUE HAPYIICHUH MPaB 3asBHUTENCH, PUHITHE PEIICHUN U
MOJITOTOBKY OTBETOB HAa UX OOpaIlleHus], COAepKAIINE KaTOObI Ha NeHCcTBUS (0e3eHICTBIE) COTPYIHUKOB.

[TpoBepky MOMHOTHI M KayecTBa MPEJOCTABICHUS MYHHMIIMIAIBLHOM YCIYrHM OCYIIECTBISIOTCS Ha
OCHOBAHUU PACIOPSKEHUI YIIOJTHOMOYEHHOIO OpraHa.

[IpoBepkr MOTYT OBbITh IUTAHOBBIMM M BHEIJIAHOBBIMU. [lOpAIOK M MEPUOAMYHOCTH IJIAHOBBIX
MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOAMUTENIEM  YINOJIHOMOYEHHOro oprana. Ilpu  mpoBepke
paccMaTpuBarOTCs BCe BOMPOCHI, CBA3aHHBIE C MTPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIyTH (KOMIUIEKCHbBIE
MIPOBEPKH), UIIU OTACIIbHBIE BOIIPOCHI (TEMATHUYECKUE TTPOBEPKH).

BHernnaHoBbIE MPOBEPKH MPOBOAATCS Ui HPOBEPKH (akTa yCTpaHEHUS paHEe BBISBICHHBIX
HaApYIICHUI, a TaKKe B Cllydae TOTydeHUs kano0 Ha JeiicTBus (Oe3neiicTBre) coTpyTHUKOB. [IpoBepku
TaK)Ke IPOBOASITCA [0 KOHKPETHOMY OOPAILIEHUIO 3asiBUTEIIS.

[leproaM4YHOCTB OCYILIECTBIEHMS IJIAHOBBIX IPOBEPOK - HE PEKE OJTHOTO pasa B KBapTall.

4.3. OTBETCTBEHHOCTh JIOJKHOCTHBIX JIMI], YIIOJTHOMOYEHHOIO OpraHa 3a pelICHHUs U JCHCTBUS
(Oe3neticTBUe), MpUHUMAaeMble (OCYIIECTBISIEMbIE) WMH B XOJI€ MPEIOCTABICHUS MYHHIIHITAIBLHON

YCIYTH.

Ilo pesymbraraM mpOBEPOK B CIIy4ae BbIABICHHUS HAPYLICHUH IIOJOKEHUM HACTOSAILErO
aIMUHUCTPATUBHOTO pErJIaMEHTa W HMHBIX HOPMATHMBHBIX MPABOBBIX AaKTOB, YCTaHABJIMUBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MyHHUIIUITATLHOW YCIYTH, BUHOBHBIE COTPYIHUKH M JOHKHOCTHBIC JTUIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJ1aTelIbcTBOM Poccuiickoit deneparum.

CoTpysHHMKHM, OTBETCTBEHHBIE 3a IpUEM 3asBICHUI M JIOKYMEHTOB, HECYT IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHNE CPOKOB U MOPsI/IKa MMpUeMa 1 PErucTpaly JOKyMEHTOB.

COTPYZ[HI/IKI/I, OTBCTCTBCHHBLIC 3a MOATOTOBKY JOKYMCHTOB, HCCYT NCPCOHAIILHYIO OTBETCTBCHHOCTD
3a COOTI0ZICHUE CPOKOB M MOPsAKa 0OPMIICHUS TOKYMEHTOB.

CoTpyHHMKH, OTBETCTBEHHBIE 3a BbIJady (HAIpaBJIEHHWE) JTOKYMEHTOB, HECYT IE€PCOHAJIbHYIO
OTBETCTBEHHOCTH 32 COOJIFOICHHUE TIOPSIKA BhIIa4M (HAMpaBJIEeHUs) JOKYMEHTOB.

JI0JKHOCTHOE JIMIO, TTOJIMUCABIIEE JOKYMEHT, ChOPMHUPOBAHHBIN 110 pe3yabTaTaM MpeaoCTaBICHHS
MYHUIUNAIBHON YCIYTH, HECeT MEepPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a IPABOMEPHOCTb IPUHSITOIO
pelleHrs W BblJady (HaAIpaBJIEHHWE) TaKOro JOKYMEHTa JUIy, NpEeJCTaBUBLIEMY (HalpaBUBLIEMY)
3asBIICHHE.

HepCOHaHBHaH OTBCTCTBCHHOCTb COTPYAHHUKOB HW HOOJDKHOCTHBIX JIMI] 3aKpCIUIACTCA B HUX
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JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBMM C TpeOOBAHMSAMHU 3aKOHOAATeNbcTBAa Poccuiickoit
denepanuu.

4.4, TlomoxeHusi, XapaKTepu3ywIllue TpeOOBaHUS K TOPSIAKY W (GopmMamM KOHTPOJIS 3a
npeaoCTaBJICHUEM MyHHHHHaHBHOﬁ yCiyru, B TOM YHCJICE CO CTOPOHBI I'paXAaH, HUX O6BCI[HHCHHI>1 )41
OpraHu3aIum.

Kontponb 3a ucnomHeHneM JaHHOTO aJIMHUHHUCTPATUBHOTO PErJIaMEHTa CO CTOPOHBI TpaKJIaH, MX
00BETMHEHNI W OPTaHU3AIMK SIBJISETCS CaMOCTOATENIbHON (DOPMOM KOHTPOJISI U OCYIIECTBIIACTCS ITyTEM
HANpaBlIeHUsT OOpaIlleHWd B YMOJHOMOYEHHBIH OpraH, a TaKXke NyTeM O0KaloBaHWs JICHCTBHIA
(6e3neiicTBUsA) W PEIICHHWH, OCYIIEeCTBIAEMBbIX (MPUHATHIX) B XOJE WCIOJHEHUS HACTOSIIETO
aMUHUCTPATUBHOI'O PETJIAMEHTA.

['paxknane, Ux OObENMHEHHUS M OpraHU3allMU BIpPABE HAMPABIATh 3aMEYaHUS W MPEUIOKEHUS IO
YIIYYIIEHUIO KaueCcTBa U IOCTYIMHOCTU MPEAOCTABIICHUSI MYHULIUTTAIIBHOW YCITYTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIAOK 00:KATOBAHUS PellleHU
U aeiicTBuil (0e31eiiCTBHSI) OPraHOB, MPEI0CTABJISIIONINX
MYHUIMTIAJbHBbIE YCJIYTH, 2 TAKXKe
HX JOJKHOCTHBIX JIMI

5.1. Wndopmarus sl 3aMHTEPECOBAHHBIX JHUI[ 00 WX TpaBe Ha jgocyneOHoe (BHecymeOHOe)
oOxayioBanue JeicTBuii (Oe3melicTBUsI) W (WIM) PELICHUH, TPUHATHIX (OCYIIECTBICHHBIX) B XOJE
MPEA0CTaBIICHUS] MYHUIIMITAILHON YCIIYTH (1anee - xanooa).

3asBUTENM WMEIOT MpaBO TNOJATh >kajio0y Ha pemieHue u jAeiictBue (Oe3nelicTBue) opraHa,
MPEIOCTABIIAIOMIET0  MYHUIUMNAIbHYIO  yCIOYry,  JOJDKHOCTHOTO — JIMLA,  NPEAOCTaBISIONIETO
MYHUIUIATIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIYXAaIlero, PyKOBOJMUTENsl OpraHa, MpeIOoCTaBJISIOLIErO
MYHHUILIHMIATBHYIO YCIYTY.

XKanoba nmonaercst B MUCbMEHHOH (hopMe Ha OyMakHOM HOCHUTENIE, B JJIEKTPOHHON (opme B opraH,
NPEAOCTABIAIONINN MYHUIIUIIATIBHYIO YCIYTY.

XKanoba Ha pemeHust u aeiictBus (Oe3aelCTBUE) OpraHa, MPeIOCTaBISAIONIEr0 MYHHIUIAIBHYIO
YCIIYT'y, JOJDKHOCTHOTO JIMLA OPraHa, MpeIOoCTaBISAIOIIEr0 MyHULUINAIBHYIO YCIYr'y, MyHUIUIIAJbHOTO
CITy’Kalllero, PYKOBOAMUTENS OpraHa, NPEAOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYry, MOXET OBITh
HarpasJieHa 1o rno4dre, yepe3 M®ILI, ¢ ucnonp3oBanremM HHPOPMAITMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
«HTEpHET», OQUIMAIBHOTO caliTa oOpraHa, MPEIOCTABISIONIEIO MYHUIMNANbHYIO ycuyry, EITY,
PIIT'Y, a Takxe MOKeT ObITh MPUHSTA PU JTUIHOM MTPUEME 3asIBUTEITS.

3asBUTENb MOXKET 0OPATUTHCS € KaoOOH, B TOM YHUCIIE B CIESIYIOIUX CIIyqasx:
1) HapylIeHHe CpOKa PEruCTPALUU 3a1poca O MPEAOCTABICHUN MyHULIUITATILHON YCIIYTH;
2) HapylIEHHUE CPOKA MIPELOCTABICHNS MyHUIIMITAJILHON YCIIyTH;

3) TpeGoBaHME y 3asBUTENS JOKYMEHTOB WM WH(OpManuu iub0 OCYIIECTBICHHUS JICUCTBUH,
MNpEACTABJICHUEC WJIIN OCYLICCTBIICHUC KOTOPLIX HEC MPCAYCMOTPCHO HOPMATHBHLIMU IPABOBBIMH aKTaAMH
Poccuiickoit ®denepamnuiyi, HOPMATUBHBIMH TIPABOBBIMH aKTaMu CyOBeKTOB Poccuiickoit dDenepanuw,
MYHUIUIIAJIIBHBIMU MPABOBBIMU aKTaMU JJIA TPCAO0CTABJICHUSA MyHI/II_[I/IHaJIbHOI\/'I YCIIyru;
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4) oTKa3 B MpUeMe JIOKYMEHTOB, MPEIOCTABJICHHE KOTOPHIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®exepanuu, HOPMATUBHBIMH TPABOBBIMH AaKTaMH CYOBEKTOB
Poccuiickoit denepanu, MyHUIIUNATBHBIMUA TPABOBBIMU AKTAMH JIJI MPEOCTABICHUS MYHULIMIIATLHON
YCIIYTH, Y 3asiBUTEJIS;

5) oTKa3 B MpeAOCTaBICHUU MYHULIUIIAILHONW yCIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI
(benepanbHBIMU 3aKOHAMHM M TPUHSATHIMH B COOTBETCTBUU C HUMHU WHBIMH HOPMATHBHBIMH IPAaBOBBIMHU
aktamu Poccuiickoit deneparuy, 3akOHaAMA U WHBIMH HOPMATHBHBIMHU TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit denepanuu, MyHUIUIIAIbHBIMY IPABOBBIMU aKTAMU;

6) 3arpeboBaHME C 3asdBUTENS NpPU MPEAOCTABICHUM MYHHUIMNAIbHON YCIYrd TIUIaThl, HE
MPEyCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBbIMU akTamu Poccuiickon ®dexaepanuy, HOpMaTUBHBIMHU
MPaBOBBIMU aKTaMK CyObeKTOB Poccutickoii deneparii, MyHUIIUTAIBHBIMUA ITPABOBBIMU aKTaMH,

7) OTKa3 opraHa, IPeIOCTABIIAIOIIEr0 MYHULMIIAJIbHYIO YCIYry, JODKHOCTHOTO JMIAa OpraHa,
MPEIOCTABIIAIONIET0  MYHULMIAJIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJILHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIHOHAJILHOTO ~ IIEHTPa, OpraHu3alluii, TNpeaycMOTpeHHbIX uyactbio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210, wim Ux paOOTHUKOB B HMCHPABJICHUH OMYIICHHBIX UMM OTNEYAaTOK U
omKOOK B BBIIAaHHBIX B PE3YJIbTaTe MPENOCTABICHUS TOCYIAapPCTBEHHONW WIM MYHHLMIAIBHOW YCIyrH
JOKYMEHTaX J1u00 HapylIeHHEe YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABICHUN;

8) HapylleHHE CpOoKa WM TOpsSAKa BbIJAYM JOKYMEHTOB II0 pe3ylbTaTaM IPeJOCTaBICHUS
MYHHULIMITAJILHON YCIIyTH;

9) DOpUOCTAaHOBIEHUE  MPEAOCTABICHUS  MYHULUNAIBHOM  YCIYI'M, €CIM  OCHOBAaHMS
MIPUOCTAHOBIICHUSI HE TIPEYCMOTPEHbI (efiepaibHbIMUA 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU
UHBIMM HOpPMAaTUBHBIMU IIpaBOBbIMM akTamu Poccuiickoir @enepanuy, 3aKOHAMUM U HUHBIMU
HOPMAaTHUBHBIMU TPAaBOBBIMH aKTaMU CYOBEKTOB Poccmiickoit ®Denepanuu, MyHHIIUTIATbHBIMHA
IIPaBOBBIMU aKTaMH;

10) TpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUHM MYHHUIIMIIAIBLHOW YCIYTH JOKYMEHTOB WM
uHpOpMaIUY, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHCh NPU MEPBOHAYAIHLHOM
OTKa3e B MpUEME JOKyMEHTOB, HEOOXOAMMBIX Ui MPEIOCTAaBICHUS MYHUIMNAIBHON YCIyrH, 3a

UCKJIIOUEHUEM CIIydaeB, IPELyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 denepanbHoro 3akona N 210-
@3.

Kanoba momkHa comepxaTh:

1) HamMeHOBaHHWE OpraHa, MPEIOCTABISAIONICTO MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JTHIIA
opraha, nmpeaoCTaBJIAOMICIO0 MYHUIIUIIAJIIBHYIO YCIIYTY, J'II/I6O MYHUIMIIAJIIBHOTO CIIYXKallero, pCuiCHUus U
nerctBus (0e31eCTBUE) KOTOPBIX 00KaTyIOTCS;

2) haMumHro, UMsI, OTYECTBO (ITOCIIEHEE - IPU HATMYWH ), CBEJICHUSI O MECTE JKUTEIHCTBA 3asBUTEIIS
- u3nyeckoro nuua J1u00 HaMMEHOBAaHUE, CBEACHUS O MECTe HAXOXKJIEHUS 3asgBUTENS - IOPUIANYECKOTO
JMIa, a Takke HoMmep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca) INMEKTPOHHOW MOYTHI (IIpH
HAJIMYMU) U TIOYTOBBIN aapec, M0 KOTOPBIM JOHKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

4) cBeneHUs 00 00XKAITyeMbIX PEIICHUSX W JEHCTBUSX (Oe3AeCTBHM) OpraHa, MpeoCTaBISIONIETO
MYHUIIUTIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIAa OpraHa, MPEJIOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTY,
00 MYHHUITUTIATHHOTO CITYXKAIIETO;
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5) IoBOIBI, Ha OCHOBAHWU KOTOPBIX 3asABUTENh HE COIJIACEH C pEIIEHHEM U JeWCTBHEM
(Oe3melicTBMEM) opraHa, MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYTy, JOHDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABIIAIONIET0 MYHULIUIMIATBHYIO YCIYTY, JIMOO MYHMIIMIIAIBLHOTO CIIY)Kalllero. 3asiBUTEIEM MOTYT
OBITH MPEICTABJICHBI IOKYMEHTHI (ITPH HATUYHH ), TIOATBEPIKIAIOIINE JOBOIBI 3asIBUTES, INOO WX KOIUU.

5.2. Opran MECTHOTO CaMOYIpaBJICHHs, OPraHU3alMd M YIOJHOMOYEHHbIE Ha PacCMOTPEHHUE
&KanoObl JIMIIAa, KOTOPHIM MOXKET OBITh HampaBlieHa jkajoda 3asBUTENs B A0CyAeOHOM (BHeCyneOHOM)
MOpsIKE.

XKanoOb! Ha perienus, nercTBuUs (0e3aecTBUS) JOKHOCTHBIX JIMI PACCMATPUBAIOTCS B IOPSAKE U
CpokH, yctaHoBjieHHble DenepanbHbiii 3akoH OT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpEHUs
oOpamenuit rpaxkan Poccuiickoit denepamum.

5.3. Crioco6bl nHPOPMHUPOBAHUS 3aSBUTENICH O MOPSAKE MOJAAYA M PACCMOTPEHUS KajaoObl, B TOM
yuciie ¢ ucnojb3oBanuem EINTY, PIITY.

He mo3gHee qHs, ClIEIyIOMIETO 3a JHEM NMPUHITHS PEIICHHS, 3asBUTEIIO0 B MMCbMEHHOH (opme U,
0 JKEJIAaHUIO 3asBUTEINSA, B JEKTPOHHOW (OpMe HANpaBisieTCss MOTHBUPOBAHHBIA OTBET O PE3yJIbTaTax
PacCMOTPEHHS JKaJTOOBbI.

B cnyuae mpusHaHMs JKanoObl TOJUIeXkAalleil yIOBIETBOPEHHIO B OTBETE 3aABUTENIO JIACTCS
nH(popManusg o JEHCTBUSIX, OCYIIECTBISEMBIX OPTaHOM, MPEJIOCTABISIIOIINM MYHUIIMIIAIBHYIO YCIYTY, B
LEeISIX HEe3aMEeJINTENBHOIO YCTPAHEHHUs BBISBICHHBIX HApYILIEHWH IPHU OKa3aHUM MYHHUIMIAIBHON
YCIIYTH, a Tak)Ke MPUHOCATCS M3BHUHEHMS 3a JOCTaBJICHHbIE HEYJ0OCTBA M yKa3blBaeTcsl MH(pOpMalus O
JambHEMITNX JEeHCTBHUAX, KOTOpble HEOOXOIMMO COBEpPUIMTH 3asBUTEII0 B IENAX IOJIY4YEeHUS
MYHUIUIIAJIBHON YCIYTH.

B cnyuae mpusHaHus KanoObl HE MOAJEXKAIIEH YHAOBICTBOPEHUIO B OTBETE 3asSBUTENIO JIAIOTCS
apryMEHTHPOBaHHBIE PAa3bACHEHMs O MPUYMHAX MPUHATOrO PELICHMs, a TaKKe MHPOpPMALUs O MOpsIKe
00>KaJIOBaHUS MPUHSITOTO PEIICHUS.

B cnyuyae ycraHOBiIEHHS B XOJ€ WM MO pe3ylbTaTaM PacCMOTPEHHUS >KaloObl MPU3HAKOB COCTaBa
aAMUHUCTPATUBHOTO TPABOHAPYILIEHUS WJIM TMPECTYIJICHUS JOHKHOCTHOE JIMIO, HAJCJICHHbIE
MOJIHOMOYHUSIMU 10 PACCMOTPEHHUIO KaJlo0 He3aMeIJUTENIbHO HaIPaBIISIOT UMEIOUINecs] MaTepuaibl B
OpraHbl MPOKYPATYPHI.

5.4. TlepeyeHp HOPMATHBHBIX NPAaBOBBIX AaKTOB, PETYJUPYIOMIMX TOPSIIOK JOCYAEOHOTO
(BHECyneOHOTO) OO0XaJlOBaHUsI peIIeHWd © JAeWcTBUN (Oe3MeiCTBHS) OpraHa, MPEeIOCTaBIISIFOIIETO
MYHUITUTIAIBHYIO YCIYTY, a TAKXKE €ro JTOJKHOCTHBIX JIAII.

[Mopsimok gocynedHOro (BHECYIEeOHOT0) 00XKAIOBaHUS PEIICHUH 1 eicTBUH (0e3IeicTBuS) OpraHa,
MPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO VYCIYTy, a TaKke ero JOJDKHOCTHBIX JIML, PYKOBOAMUTENS
YIIOJITHOMOYEHHOT0 OpraHa Ju00 CHeUUaNMCTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-®3, mocranoBieHuem I[lpaButenscTtBa Poccuiickoii
@eneparyu ot 16.08.2012 Ne 840 «O mopsiike MoAavu U paCCMOTPEHUS KaJI00 Ha PelIeHHs U AeHCTBUS
(6e3neiicTBre) eaepanTbHBIX OPTaHOB UCIIOTHUTEIBHONW BJIACTH W MX JIOJDKHOCTHBIX JIHI, (peaepaabHbIX
TOCYJapCTBEHHBIX CIYXalluX, JODKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX BHEOIODKETHBIX (OHIOB
Poccuiickoit  ®enepannu, TOCYIApCTBEHHBIX KOPHOpAIMH, HAACIEHHBIX B COOTBETCTBUU C
benepanbHBIMH  3aKOHAMU  TOJHOMOYHMSIMH IO  TPEIOCTABICHUIO TOCYJapCTBEHHBIX YCIYr B
YCTaHOBJICHHOW cdepe NeATENbHOCTH, M MX JOJDKHOCTHBIX JIMI, OpraHM3alfii, MpeayCMOTPEHHBIX
yacteio 1.1 crateu 16 ®enepanbHoro 3akoHa «O0 opraHu3any NPeAOCTaBICHUS T'OCYAAPCTBEHHBIX U
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MYHHUIIMITAJIBHBIX YCIYT», U UX PAOOTHHUKOB, a TakKe (PYHKIHMOHAIbHBIX LEHTPOB MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHHUS AAMUHUCTPATHBHBIX
npoueayp (aeucreuin) B M®I|

6.1. IlpenocraBnenne MyHununaapbHol ycinyru B MO®DIL[ ocymecTBisiercs NOpuU  HAIUYUU
3aKJIFOYEHHOI'O COTJIAIIEHUs O B3aUMOJIECTBUM MEXAY YIOJTHOMOYEHHBIM opranoM 1 MOII.

6.2. OcHoBaHWEeM JUIs Hayajla TPEJAOCTABICHHS MYHHIMIIAIBHON YCIyru siBIsieTcs oOpalieHue
3asBuTenss B MOILI, pacmosoxeHHbII Ha TEPPUTOPUU MYHHUIIMIIAIBHOTO OOpa30BaHMs, B KOTOPOM
NPOKUBAET 3asIBUTEIb.

6.3. UudopmupoBanue 3asBUTENCH 0 TOPsIIKE MPEIOCTABICHUS MyHUIMIIAILHOH ycinyru B ML, o
XOJ1€ BBIITOJIHEHUS 3aIpoca O MPEJOCTABICHUN MYHUIIMIIATBHOW YCIYTH, IO HHBIM BOIIPOCAaM, CBSI3aHHBIM
C TPEAOCTaBICHUEM MYHHUIMMIAIBHOM YCIyrd, a TaKKe KOHCYJIbTHUPOBAHUE 3asBUTENEH O MOPAJKE
MIPEA0CTABIICHUS] MyHHITUTIATBHOW yciayru B M®I] ocymiecTBiasieTcss B COOTBETCTBUH € TpauKoOM pabOThI
MOII.

6.4. IlpueM 3agBi€HUNA O MPEIOCTABICHUU MYHHIUMIIAIBHOM YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTaBICHUS MyHHIIUIIATBHON YCIIYTH.

[Tpu mmanom obpareHnu 3asButenst B ML coTpyiHUK, OTBETCTBEHHBIH 3a IPHEM JTOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTh 3asBUTENS HA OCHOBAHUU JOKYMEHTA, YAOCTOBEPSIOLIErO €ro JUYHOCTD,
IIPEJCTaBUTEIIS 3asIBUTENS - HA OCHOBAaHMU TOKYMEHTOB, Y OCTOBEPSIOIIUX €0 JIUYHOCTh U MOJHOMOYUS
(B cimy4ae oOpalleHus €To MPeICTaBUTENs);

- IpOBepsET NPECTABICHHOE 3asBJICHIE U JJOKYMEHTHI Ha IPEIMET:
1) TekcT B 3as1BJICHUH MOJAAETCS MPOUYTEHUIO;

2) B 3asBJICHUH yKa3aHbl (haMUJIUsS, UMS, OTYECTBO (TIOCTIEHEE - MPU HATHYNUK) (U3HUIECKOTO JIUIIA
160 HaMMEHOBAaHHE IOPUAMYECKOTO JINIIA;

3) 3asBJI€HUE MOANNCAHO YIOJTHOMOUYEHHBIM JIUIIOM;
4) npuII0KEeHbI TOKYMEHTHI, HEOOXOAUMBIE ISl IPEAOCTABICHUS MYHULIMTIAIIEHOW YCIYTH;

5) COOTBETCTBUE MOaHHBIX JOKYMCHTA, YAOCTOBEPAIOLICTIO JHWYHOCTH, AJAHHBIM, YKAa3aHHBIM B
3asABJICHUH U HCOGXOI[I/IMLIX AOKYMCHTAXx;

- 3aIOJHSAET CBEJCHMS O 3asBUTENC W IPEJCTaBICHHBIX JIOKYMEHTaX B aBTOMATH3MPOBAHHOM
uHpopmannonHoii cucteme (AMC MOLI);

- BBIJJA€T PACMUCKY B TMOJYyYEHUHU OKYMEHTOB Ha IMPEJOCTaBICHHUE YCIYTH, c(hOPMHUPOBAHHYIO B
AUC MODI;

- uHGOPMHUpPYET 3asBUTENsI O CPOKE TPEJOCTaBICHHUS MYHULMIAIBLHOW YCIYyrH, crocodax
MOJTy4eHus: HH(OPMAIIUU O XOJI€ UCTIOTHEHHUS MYHHUIIUITATLHOU YCITYTH;
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- YBEJIOMJISICT 3asBUTEISI O TOM, YTO HEBOCTPEOOBaHHBIE TOKYMEHTHI XpaHsaTcs B M®I] B Teuenue
30 nHel, mocie Y4ero NepejatoTcs B yIIOJIHOMOUEHHBIN OpraH.

6.5. 3asBieHHE W JIOKYMEHTHI, MPHUHSATHIE OT 3asABUTENS HA NPEAOCTaBICHHE MYHMIIUITAIBHON
YCIyTH, TEpelaloTcsl B YIOJHOMOUEHHBIH OopraH He mosgHee | pabodero JHs, CIEAYIOIIEro 3a JHEM
perucTpanuu 3asBiIeHUS W JokyMeHToB B M®DIl, mnocpeacTtBoMm mau4yHOro oOpamieHus o
COIIPOBOJIUTENIFHOMY PEECTpy, COAEp)KalleMy JaTy UM OTMETKYy O meperade, opOpMIEHHOMY B IBYX
JK3eMIUIsIpax. YKa3aHHBIM peecTp 3aBepsiercss coTpyaHukoM MOI[ u mepemaercss cCrenuanucTy
YIOJHOMOYEHHOIO OpraHa mnoj noanuch. OAMH 3K3EMIUISP CONPOBOJUTENBHOIO PEECTpa OCTAETCs B
YIOJIJHOMOYEHHOM OPraHe M XPaHMUTCS KaK JOKYMEHT CTPOrOd OTYETHOCTH OTAENIBHO OT JUYHBIX JEll,
BTOpOH - Xxpanurcs B MOLI. B 3asBieHnn npou3BOAUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB peecTpa, 1o
KOTOPOMY II€PE/IaHbl 3asBICHUE U TOKYMEHTHI.

6.6. Bblmaua 3asBUTENIO0 pe3yibTaTa IPEJOCTABICHUS MYHULIMINAIBHOW YCIYrd, B TOM 4YHUCIIE
BbIlaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTENe, TMOATBEPKIAIOIMUX COJACpKAHUE DJIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®I[ mno pe3ynpraraM NpeaOCTaBICHUS MYHHIHUNAIBHBIX YCIYT
OpraHaMHy, IPEIOCTABIIIOIIMMU MYHHLMIIAJIbHBIE YCIYTH, a TaKKe BbAAYa JOKYMEHTOB, BKIIIOYAs
COCTaBJIeHHME Ha OyMa)KHOM HOCHUTEJIE M 3aBepeHHE BBIMUCOK W3 MH(OPMAIIMOHHBIX CHCTEM OPraHoOB,
IIPEIOCTABIIAIOIINX MYHUIIUTIAIBHBIE YCIIYTH.

[Ipu oOpameHnu 3asgBUTENS 32 MPEJOCTaBICHUEM MYHMLIMNAIBHOW ycmyru uyepe3 MOIL] Bbizaua
pe3yabTarta MpeloCTaBICHUS MYHHUIMNAIbHON YCIYrHM OCYIIECTBIISAETCS MPH JUYHOM OOpalleHUuH B
M®OILI.

6.6.1. OTBETCTBEHHOCTh 32 BBIJAUy pE3yJbTaTa MPEJOCTABICHUS MYHUIIUNAIBHOU YCIYTM HECET
corpyaauk MO®LI, ynoaHomoueHHbII pykoBogurenem MOLI.

6.6.2. Jlyis mostydeHusi pe3ysibTaTa MPEIOCTaBICHUs MYHHUIUNAIbHOW ycnyru B M®I] 3asBurens
MPEABSBIAET JOKYMEHT, yIOCTOBEPSIOIIUN €ro JUYHOCTh U PACIIUCKY.

B cnydae oOpamieHusi mpencTaBuTeNs 3asBUTENS MPEACTABISIOTCS TOKYMEHTHI, yIOCTOBEPSIOIINE
JIUYHOCTh U MOJTBEPKAAIOIINE TTOTHOMOYHUS MPECTABUTENS 3asIBUTEIS.

Cotrpyaauk M®II, oTBeTCTBEHHBIN 3a BbIJAYy JAOKYMEHTOB, BBIIAET JOKYMEHTHI 3asBUTEII0 W
peructpupyet dakt ux Beigaun B AUC M®ILI. 3asBurens moaTBepkaaeT (HakT MONTy4IeHUs JOKYMEHTOB
CBOEH MOJIMKUCHIO B paciucke, kotopas octaercs B MOII.

HeBocrpeboBannbie 1okyMeHTHl XpaHsaTcs B MODL] B reuenue 30 qHeid, mocie 4ero nepenarTcs B
YIIOJTHOMOYEHHBIN OpraH.

6.7. Nnble neiicTBus, HEOOXOAUMBIE IS MPEJOCTABICHUS! MyHUIIMIIAIILHONW YCIyTH, B TOM YHUCIIE
CBSI3aHHBIC C MPOBEPKON JIEUCTBUTEIBHOCTH YCHUJIEHHON KBaIU(UIIUPOBAHHOMN AJIEKTPOHHOU TMOJIUCH
3asBUTEJIS, WCIOJIH30BAHHOW INpH OOpAIICHWU 3a MOJyYEeHHEM MYHHULMNAIBHOW YCIIYTH, a TaKXke C
YCTAaHOBJIEHMEM IIEPEYHsSI CPEIACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOMYCKAKTCA IS
UCTIOJNB30BaHUSI B IESX 0O0ecredeHus] YyKa3aHHOM TPOBEPKM M ONPEAENSIOTCS Ha OCHOBAHUU
YTBEPKTaeMOM YITOJITHOMOYEHHBIM OpPTaHOM TI0 coryiacoBaHuio ¢ denepanbHON CiTyk00i 0€30MmacHOCTH
Poccwuiickoit ®eneparu Moaenu yrpo3 Oe3omacHOCTH HWHQPOpMAIMK B WHGOPMAIMOHHOW CHCTEME,
UCIIONb3YEMOM B LENsIX MpuemMa oOpallleHud 3a TMOoJydyeHHeM MYHULUMAIbHOW YCIyrd | (WIIN)
IIPEAOCTABIICHUs TaKoU yciayru, B MOL] He ipe1ycMOTpEHBL.

6.8. Jlocyne6Hoe (BHecyneOHOe) oOkajoBaHWE pemieHud u jAeicTBui (6e3xeiictus) MOI],
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cotpynuuka MODI] ocymecTBiasiercss B TOpPSAKE,

MPEYyCMOTPEHHOM IMYHKTOM 5.1 HacTosIIero
AIMUHUCTPATUBHOT'O PECTIIaMCHTA.

[Ipunoxenne Ne 1

K aJIMUHUCTPAaTUBHOMY PErJIaMEeHTy

IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH

«IlepeBox ~ xujmoro  momMenieHus B

HEXWIOE TIOMEIIEHHE U HEXKWIIOro
MIOMEUICHHUS B )KUJIO€ IIOMEILEHUE»

BJOK-CXEMA
MPEJOCTABJEHUSA MYHUITATIAJIBHOM YCJIYTHU «(IIEPEBOJI ’KUJIOT'O
IHNOMEIEHHUA B HEXKUJIOE IOMEIIEHUE 1 HEKUJIOT'O IOMEINEHU A
B ’KHJIOE IIOMEIIEHUE)

3agaBUTEID

\J

IIpueM u peructpanus 3asBJICHUSA U JOKYMEHTOB Ha PEJOCTABICHUE MYHUIIUIIAIbHON
yciyru 1 pabouuit 1eHb

\J

[IpunHsiTHE peneHus o mepeBoie Wik 00 0TKa3e B MEPEBOIE KUIOTO TTOMEIICHHS B HEXHUIIOE
U HEXKWIIOTO ITOMEILIEHUS B KUJIO€E TIoMeleHue 45 nueit

\J

Brigaua (HanpaBiieHHE) JOKYMEHTOB I10 pe3y/bTaTaM IIPEI0CTABIECHUS MYyHUIUITAILHOM
yciyrd 3 pabouux JTHS

\J

3agaBUTEID
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[Ipunoxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PErilaMEeHTy
IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCIyTH
«IlepeBox xuoro noMeuieHus B
HEXWIOE IOMEIIEHUE U HEKUIIOTO
MIOMELICHHUS B )KUJIO€ IIOMEILIEHUE»

IIpaBoBbIe OCHOBAHMS NMPEIOCTABICHNS MYHUIIUNIAJIBHOMH YCJIYI'H
«IlepeBoj KHJIOT0 MOMeEIIEHUSI B HEsKUJ10€ MIOMellleHre H HeKUJI0T0 MoMelleHus!
B JKIJI0€ NTOMeLleHH e
(nasiee — MyHHIIMTIAJIbHAS YCJIYTa)
IIpenocraBiieHre MYHULIMIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

- Xunumneim Konekcom Poccwmiickoii @eneparuy; - penepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O0 opraHu3aIy NPeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBLHBIX YCIIYyT";

- mocraHoBneHueM IIpaBurenbctBa Poccuiickoit ®enepamuu ot 26 centsaOps 1994 1. Ne 1086
"O rocynapcTBEHHOM KHIIMIHON MHCTIEKIINHU B Poccuiickoit @enepanun";

- mnocrtaHoBiienneM IIpaBurensctBa Poccuiickoit @enepanuu ot 10 asrycra 2005 Ne 502
«O0 yrBepkaeHun (GopMbl YBEIOMIJICHHS O TiepeBoje (OTKaze B TMEPEBOJE) KUIOTO (HEXKHUIIOTO)
MTOMENICHUS B HEXKUII0€ (FKUII0C) TTIOMEIICHHEY

- pacniopsbkenuem IlpaBurennsctBa Poccuiickoit deneparuu ot 17 gexadbps 2009 r. Ne 1993-p "O6
YTIBEP)KJICHUH CBOJHOTO TIEPEYHS MEPBOOYEPEAHBIX TOCYJApCTBEHHBIX M MYHHIUNAIBHBIX YCIYT,
MPEIOCTABIISIEMBIX B 3JIEKTPOHHOM BHjIE";

- UHBIMH HOPMATHBHBIMH aKTaMH OPIaHOB MECTHOTO CaMOYIMpAaBIIEHUS, HAa TEPPUTOPUU KOTOPBIX
MPEAO0CTABIIAECTCS MYHULIMITAIbHAS YCIyTa
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[Ipunoxenne Ne 2

K aJIMUHUCTPAaTUBHOMY PEriIaMEeHTy

IIPEIOCTABIICHUSI MyHUIIUIIAJIbHOW yCIyTH

«IlepeBox  xusmoro  moMenieHus B

HEXWIOE TIIOMEIIEHHE U  HEXWUJIOro
MIOMEUICHHUS B )KUJIO€ IIOMEILIEHUE»

®opma 3asBJIEHHS O MPEAOCTABJIEHNH MYHHUIUNIATBHON YCJIYTH

KOMY:

(Haumenosanue ynoIHOMOUEHHO20 OP2AHA UCNOTHUNETLHOU
enacmu cyovexma Poccuiickou @edepayuu unu
0peana MecmHo20 CAMOYNPAGIEHUsT) OT KOTO:

(noanoe naumenosanue, MHH, OI'PH opuduyecxozo uya)

(xoumaxkmuwlll mene@on, 2NeKMpPOHHAS NOUMA, NOYMOoBbIl aopec)

(hamunus, umst, omuecmeo (nociedHee - RPU HATUYUL),
dannvie QOKYMeHmMA, YOOCMOB8ePsIowe20 TUYHOCHb,
KOHMAKMHbIU mene@oH, aopec dAeKMPOHHOU NOUMbl YIOIHOMOUEHHO20 UYa)

(Oanmuvie npedcmasumens 3as18umes)

3A5IBJIEHUE
0 nepeBo/e KUJIOro NOMeIeHHsT B HesKUJI0€e IOMELeHHe M HeXKUJI0ro MOMeIleH!sl B sKHj10€e MoMelleHue

[Ipomry mpenocTaBUTh MyHULIUIATIBHYIO YCIYTY
B OTHOILIIEHUY [IOMEILEHHs], HaXOSIIEerocs B

COOCTBEHHOCTH

(n1s1 pusHyecKuX JIULYUHAUBUAYaIbHBIX Npeanpunumareneii: @O, 1oKyMeHT, yI0CTOBEPSIOLIM TUIHOCTb!
Bug qokymenrta nacnopt, MHH, CHMJIC, OI'PHUII (ans uHAMBHUAYAIBHBIX MIPEANPUHUMATENEH), 115
FOPUINYIECKUX JINIT: TTOJTHOE HamMeHoBaHue ropunndeckoro numa, OI'PH, MHH pacronoxeHnHoro mo
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azipecy: (ropon, ynmuia, mpoCIexT,
npoe3[1, NepeyioK, Mocce)

b b

(Ne moma, Ne kopryca, CTpOCHHSA)

(Ne xBapTupel,  (TeKyllee Ha3HadeHHWE TMoMeuleHUs  (oOwmwas MJIomanb, >KWiIasg MOMEIICHHs)
(>KIITO€/HEXMITOE) TUTOIIAE) M3 (KIJIOTO/HEKHUIIOT0) TIOMEIIEHUS B (HEKIIIOE/ 5KIITOE)
(Hy>KHO€ IOJJUEPKHYTH)

IToamuce

(pacimdpoBKa MOANKUCH)

Jara
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[Tpunoxenue Ne 3

K QJIMUHACTPATUBHOMY PETJIAMEHTY

MPEIOCTABICHUSI MYHULIMTIAJILHON YCIYTH

«lepeBon  xuioro MOMEUICHUS B

HEXXKHIIOE TIOMEIICHHE W HEXKHUJIOro
IIOMEIICHUS B KHJIO€ IIOMEIIICHHUE)

YTBEPX/IEHA
IlocranoBnenuem [IpaButenncTBa
Poccuiickoit ®enepanuu
ot 10.08.2005 Ne 502

D®OPMA
YBeIOMJICHHSI O NepeBo/ie (0TKa3e B MepeBo/ie) :KUI0ro (He:KUI0ro)
NMoMelnleHUus1 B HeKnJ10e (BKUj10e) moMenieHue

Komy

(pamuust, ums1, 0TIECTBO —

JUTSL TPaXKIaH;

IMOJTHOC HAMMCHOBAHUEC OPraHnU3aiun —

JUTS OpUANYICCKUX J'II/III)

Kyna

(TIOYTOBBI HHIIEKC U aapec

3aABUTCIIA COTTIAaCHO 3asBJICHUIO

0 TIepeBoJIe)

YBEAOMJIEHUE
0 nepeBojie (0TKa3e B epeBoe) KUJIOr0 (HeKUJI0ro)
NMoMelleHUsI B HeKnJI0e (BKUJ10e) moMelleHue
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PEIINJI ( ):

(HaMMeHOBaHWE aKTa, JaTa ero MPUHATHSI U HOMED)

(ToyTHOE HAMMEHOBAaHKE OpraHa MECTHOTO CaMOYIIPaBICHUS,

OCYILIECTBIISAIONIETO TIEPEBO/T IIOMEIIICHHS )
pPaccMOTPEB MPECTABICHHBIE B COOTBETCTBUU C YacThiO 2 cTaThi 23 XKunuurHoro kojaekca Poccuiickoi
®denepany JOKYMEHTHI O TIEPEBO/I€ MTOMEIIEHUs O0IIeH MIoIaabo KB. M,

HaXOJISIIET0Cs 10 aJipecy:

(HaI/IMCHOBaHI/IC TOPOACKOI'0 UJIN CEIILCKOT'O HOCCJ’ICHI/IH)

(HaI/IMCHOBaHI/Ie yaunbl, IJIomaan, npocreKTa, 6yJ11,Bapa, npoe3aa u T.H.)
JIOM , Kopnyc (BiaJleHue, CTPOCHHE) , KB. , W3 KNJIOrO (HEXKUIIOT0) B HEXMIOE (KUIIOE)
(HEeHy>KHOE 3a4epPKHYTh) (HeHy>KHOE 3aUePKHYTh)
B LIEJIIX UCIIOJIb30BAHUS IIOMEIIIEHUS B KAUeCTBE

(BI/IH HCIIOJIB30BaHUs IIOMCIICHHUSA B COOTBCTCTBHUU

C 3asBJICHUEM O TIEPEBOJIC)

1. HOMCH_IeHI/Ie Ha OCHOBAHUHU IMPUIIOKCHHBIX K 3ad4BJICHUIO JOKYMCHTOB!

a) IEPEeBECTH U3 KWIOTO (HEXKHUIIOT0) B HEXKUII0E (JKUII0€) O3 TTpeABAPUTEIIBHBIX YCIOBUI;
(HEeHYXHOE 3a9ePKHYTb)

0) rmepeBecTH U3 KUJIOT0 (HEKUIIOTO) B HEXKUJI0€ (JKUJIOE) MPH YCIOBHUH TMPOBEJICHUS B YCTAHOBICHHOM
MOPSIIKE CIIETYIOIINX BUOB paboT:

(mepedens paboT 1Mo MepeyCTPOHCTBY

(nmeperuiaHupoOBKE) MOMEIICHUS

WJIA MHBIX HEOOXOIUMBIX PaboT IO PEMOHTY, pEKOHCTPYKIINH, PECTaBPALINHU TIOMETIICHHS)

2. OTKa3aTh B MEPEBOJIC€ YKA3aHHOTO MOMEIIECHUS W3 KHIOro (HEXWIOro) B HEXWIOoe (HKHIIOE)
B CBSI3H C

(ocHOBaHMe(s1), ycTaHOBICHHOE YacThio 1 cTatbu 24 XKununiaoro kojekca Poccuiickoit deneparim)

(OIDKHOCTB JUIA, TTOANMCABIIETO YBEIOMIICHUE) (moamuch) (pacmmdpoBKa IMOATHCH)

“ ” 200 T
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